OREGON AIR
NATIONAL GUARD

Oregon Military Department
NGOR-AC/AGR
P.O. Box 14350
Salem, Oregon 97309-5047

NATIONWIDE ACTIVE GUARD/RESERVE (AGR)
POSITION VACANCY ANNOUNCEMENT

ANNOUNCEMENT NUMBER: AF25-536

POSITION INFORMATION
Open Date: 5-Feb-2025

Close Date: 7-Mar-2025

Position Title: BUDGET OFFICER

Unit: 142 CPTF

Location: Portland Air National Guard, Portland, OR
DAFSC 65F3

Minimum Required Skill Level 3

UMD Position Number * 0113619834

Maximum Rank/Grade** Maj

Minimum Rank/Grade: 2LT

Projected Start Date: 1-Jun-2025

Cross-Training Opportunity: No

Additional Requirements: N/A

WHO MAY APPLY FOR THIS POSITION:

All Current Members of The Oregon Air National Guard and Those Eligible for Membership in the Oregon Air National Guard

AREAS OF CONSIDERATION:

Area 2: Those Eligible for Membership in the Oregon Air National Guard

Area 1: Current Permanent Full-Time and Traditional Members of The Oregon Air National Guard

FOR MORE INFORMATION ABOUT THIS POSITION ORTHE UNIT OF ASSIGNMENT, PLEASE CALL:

HR Liaison: MSgt Jacob S. Kelley / Email: jacob.kelley@us.af.mil / Comm: 503-335-4029

*Vacancy And Grade Contingent on Resource Availability
**Promotion To the Highest Grade May Not Be Supported by The Units Manning Authorizations

Section/ Shop Supervisor: Lt Col Justin R. Schenk / Email: justin.schenk.1@us.af.mil / Comm: 503-335-4001
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ELIGIBILITY AND ENTRY REQUIREMENTS INTO THE AGR PROGRAM

e Member Must Meet All Eligibility Criteria in ANGI 36-101, The Active Guard/Reserve Program.

e Member Will Be Required to Hold a Compatible Military Assignment in The Unit They Are Hired to Support.

e Member’s Military Grade Will Not Exceed the Maximum Military Duty Grade Authorized on The Unit Manning
Document (UMD) For the Position.

e Member Must Meet the Physical Qualifications Outlined in DAFMAN 48-123, Medical Examination and Standards,
Attachment 2 Before Being Placed on An AGR Tour.

e Member Must Have Retainability to Complete the Tour of Military Duty.

e Member Must Not Be Eligible for Or Receiving a Federal Retirement Annuity.

e Member Must Comply with Standards Outlined in DAFMAN 36-2905, Fitness Program to Be Eligible for Entry into
The AGR Program.

e Member Must Hold Required AFSC Or Be Eligible for Retraining (If Applicable) And Meet All Eligibility Criteria In
AFECD/AFOCD

ADDITIONAL INFORMATION

e AGR Members Will Participate with Their Unit of Assignment During Regular Scheduled Drill (RSD).

e AGRTour Lengths in The State of Oregon Are Governed by Director of Staff - Air

e Initial AGR Tours In Oregon Will Not Exceed 3 Years; Follow-On Tours Will Be From 1 To 6 Years, Per ANGI 36-101
And Orang Force Management Policy

e Selectee Will Be Required to Participate in The Direct Deposit Electronics Funds Transfer Program.

e A Law Enforcement Background Check May Be Required Prior To Appointment to This Position; By Submitting a
Resume or Application for This Position, You Authorize This Agency to Accomplish This Background Check.

e AGR Service in The Oregon Air National Guard Is Governed by Applicable AFIl, ANGI, Selective Retention Review
Boards (SRRB) And Command Policy Memorandums (CPM)

SuBMIT THE FOLLOWING REQUIRED DOCUMENTATION:

You MUST submit ALL required documents IAW this announcement. Written explanation is required for any missing documents.
Al applicants are strongly encouraged to thoroughly review all application procedures prior to contacting ORANG/HR and
especially prior to submitting your application. Applications will not be accepted after the close date listed on this announcement.

e NGB Form 34-1, Application for Active Guard/Reserve (AGR) Position, Form Version Dated 11 Nov 2013
o NGB FORM 34-1: https://www.ngbpme.ng.mil/Portals/27/forms/ngb%20forms/ngb34-1.pdf?ver=2018-09-28-105133-833
o Application must be completely filled out
o TypeorPrintin Legible Dark Ink, Sign, and Date the application OR Digitally Sign
e Current Report of Individual Personnel (RIP)
o RIP must show ASVAB Scores
o Skill level commensurate with grade
e Fitness Report
o Current, Passing score at time of submission and through announcement close date
o Form 469 is required for exemptions on most recent fithess assessment even if expired
e Official AF Form 422 current within 12 months only if Cross-Training Opportunity is applicable
e Additional Required Documents:
Last 3 EPB/ OPBs

Official AF Bio

APPLICATION SUBMISSION INSTRUCTIONS

e Email applications to: 142.WG.JFHQ-OR-AC-AGR.Org@us.af.mil
e E-Mail Subject Line should be the Announcement Number and Last Name ONLY (Example: AF24-XXX - Doe)
e Alldocuments should be consolidated into a SINGLE PDF, in the order listed above
o File Name will be: Announcement number and Last Name (Example: AF24-999 - Doe)
o Documents not combined will be attached and labeled with the same naming convention (AF24-999 -
Doe-1)
o Do notuse the Portfolio feature
e Limitfile size to less than 5SMB
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O REGON AN G J OB O PPORTUNITIES (https://www.oregon.gov/omd/ONG/Pages/Oregon%20Air%20National%20Guard%20Jobs.aspx )

TECHNICIAN POSITION VACANCY ANNOUNCEMENTS ( https://www.usajobs.gov/Search/Results?l=Oregon&d=AF&k=&p=1)

Technician Vacancy Announcement Number N/A

DESCRIPTION OF DUTIES

FINANCIAL MANAGEMENT

1. Specialty Summary. Leads, plans, organizes, manages, and accomplishes financial management activities in support
of daily operations and war-fighting mission. Included in these activities are financial programs and operations;
accounting liaison and pay services; budget preparation and execution; program, cost, and economic analysis;
non-appropriated fund oversight; audit management; bank liaison; policy and procedures; fiscal law; internal controls;
and quality assurance. Identifies management problems, develops special studies and analyses to develop alternatives
and recommend solutions. Provides decision support serving as financial adviser to commander and staff. Related DoD
Occupational Group: 270400.

2. Duties and Responsibilities:

2.1. Plans, organizes, develops techniques and establishes internal controls to manage financial services and analysis
operations. Determines organizational structure, personnel, training needs, and security requirements for safeguarding
entrusted assets. Establishes performance standards, work schedules, and priorities. Develops, reviews, coordinates,
and executes financial management plans to support peacetime, exercise, contingency, and wartime operations.
Establishes training program for functional professional development.

2.2. Directs financial management activities. Supervises, manages, and administers financial services and/or analysis
activities. These include reviewing adequacy of internal controls and quality of services; providing assistance and
performing cost estimates and economic analysis; and overseeing funds distribution and management. Establishes
performance standards to evaluate cost and efficiency. Inspects, reviews, and evaluates effectiveness of work methods,
procedures, and personnel. Provides customer service. Interacts and coordinates with organizations on financial
matters. Interprets financial directives.

2.3. Coordinates financial management activities. Advises commander and staff on status and progress of command
programs. Coordinates with commander, staff, and units in developing and executing financial plans, schedules, and
programs. Advises, coordinates, and makes recommendations on validity and propriety of requirements, effective
allocation and use of financial resources, and redistribution of resources within fund limitations. Verifies estimated
costs are realistic and reasonable. Coordinates on deficiencies noted in reports from audits, and inspections. Maintains
liaison with other agencies to develop standards for financial management policy and procedures.

2.4. Performs financial management functions. Formulates guidelines for phasing in projected programs and mission
changes. Assures identification of required financial resources. Provides forecasts of financial posture. Engages and
assists in preparing, programming actions for future year budget requirements. Prepares, justifies and submits financial
plan, budget estimates and supplemental budget requirements. Ensures validity of obligations within the language of
appropriation acts, current laws, and governing directives. Maintains statutory responsibility for preventing
over-obligation of appropriated funds through funds certification. Collects, analyzes, and interprets resource data.
Establishes procedures and safeguards against fraud and fund losses. Evaluates impact of legislative action, executive
orders and Comptroller General decisions on financial operations. Formulates financial management policies and
procedures.

Provides professional advice and management skills in developing and maintaining banking and credit union services.
Provides analysis, policy, and oversight for non-appropriated fund financial management. Conducts analyses
supporting cost projection and resource utilization effectiveness. Performs, reviews, and certifies adequacy of cost
comparisons and economic analyses.

2.5. Conducts financial management and information studies. Prepares studies evaluating the effects of changes in
policies, procedures, and technology. Prepares findings and recommendations for presentation to commander and staff.
2.6. Maintains proficiency and trains others in financial management during contingency/war fighting operations.
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3. Specialty Qualifications:

3.1. Knowledge. Knowledge is mandatory of: general accounting principles pertaining to governmental, commercial,
managerial, and cost accounting; Air Force concepts and objectives and their relationship to effective, economical
execution of the mission; fiscal laws, executive orders, Comptroller General decisions, instructions, and directives; Air
Force budget structure and policy; fiscal procedures, including resource allocation and fund control procedures; cost
estimating, economic analysis, and quantitative statistical analysis; and computer applications.

3.2. Education. For entry education requirements see Appendix A, 65F CIP Education Matrix.

3.3. Training. For award of AFSC 65F3, completion of the Basic Financial Management Officer course is mandatory.
3.4. Experience. For award of AFSC 65F3, a minimum of 18 months of experience is mandatory in financial
management assignments.

3.5. Other. The following are mandatory for entry, award, and retention of this AFSC:

3.5.1 No record of conviction by a civilian court for offenses involving larceny, robbery, wrongful appropriation,
burglary, or fraud.

3.5.2. Never received non-judicial punishment under the Uniform Code of Military Justice (UCM]) for offenses
involving acts of larceny, wrongful appropriation, robbery, burglary or fraud as defined in UCM]J Articles 121, 122, 129,
and 132 or never been convicted by military courts-martial for these same offenses.

*Performs other duties as assigned.
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