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OVERVIEW

The Cannabis Alcohol Management Program (CAMP) is where liquor licensees must
submit their liquor license applications and requests to make changes or amend
their already issued liquor licenses.

CAMP will allow you to submit applications, renew your license(s), request to amend
your current license(s), pay fees online using a credit card or ACH checking or
savings account, and view your license(s) and licensee information all in one place.

This guide covers the specifics of liquor licensing functionality of CAMP. It will
discuss how to create an account in CAMP, associate your current license(s) from
OLCC's legacy licensing system into CAMP, submit an application, renew your
license, request amendments to your license, how to review your licenses and
pending applications, and answer some FAQ's.

This guide does not address specific rule requirements and does not supersede
or modify any OLCC administrative rule or law. See the OLCC website for more
information regarding OLCC administrative rule requirements.

If you have questions, email OLCC.AlcoholLicensing@olcc.oregon.gov or call 503-872-5217.

EXISTING LICENSEES IN OLCC’S LEGACY LICENSING SYSTEM -
USER ONLINE ACCESS CODES

1. Any licensee in OLCC's legacy licensing system prior to the implementation of CAMP will
receive an ONLINE ACCESS CODE via mail and email prior to the launch of CAMP. If
you do not have your online access code prior to launch, please contact
OLCC.AlcoholLicensing@olcc.oregon.gov or 503-872-5217 to receive your access code.
This code will be needed on August 12, 2024, to associate your accounts from the current
OLCC licensing system into CAMP.

2. If you receive multiple Online Access Codes in separate letters, you will need to
determine whether you received multiple letters because you represent multiple
licensees, or whether you received the letters because the OLCC had duplicate
information for you in our records. You will not receive a code for each license you hold-
the code links the profile you create to a Licensee (Licensee of Record). If you hold three
licenses under the same legal entity, you should only receive one Online Access Code.
The new system will automatically link all licenses once the licensee is identified.

e If you hold multiple licenses, the Online Access Code will identify the licensee
(licensee of record) for your online account(s). If you received multiple Online
Access Codes for the licenses you hold or are affiliated with, create one user account
and enter all the Online Access Codes as described below, one at a time, to your user
account. The system will associate all the related licenses with the same user.

e If you are an Authorized Representative who represents multiple licensees, you will
need to set up your own unique user profile in CAMP. You can assist the OLCC with
setting up the new system by encouraging the licensee(s) you represent to complete
their own profiles in CAMP. Once they set up their account, they can add you as an
Authorized Representative for the license(s) they hold. They will need to submit an
amendment request to add you as an Authorized Representative.
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You do not need to enter all the Online Access Codes at one time. You can sign on and enter
codes at any time.

SET UP AN EMAIL ACCOUNT TO USE IN CAMP — GETTING
STARTED

1. To access the new system, you will need to create a customer profile in CAMP using an
existing or new email through Google, Microsoft, or Apple ID, or an ID that you create to
interact with the OLCC. Using Google, Microsoft, or Apple IDs is called “third-party
authentication” and can help protect your information security. It is advisable to set up a
“business” email for your user account if you have not done so already. If you will be
setting up a user account as an Authorized Representative you can use your personal
email address.

2. If you need to create a new Google, Microsoft, or Apple account, follow these steps:

e To create a new Google account, go to https://www.google.com/account/about/
and click the line to “Create an account”.

e To create a new Microsoft account, go to
https://account.microsoft.com/account/ and click the link to “Create account”.

e To create a new Apple account, go to https://appleid.apple.com/account.

APPLY FOR A USER ACCOUNT - GETTING STARTED

1. Log on to the CAMP Customer Portal: https://CAMP.OLCC.online
2. Click on the “Login/Register” link:

@

Welcome to the OLCC CAMP, Customer Portal Login
Cannabis and Alcohol
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3. Click on the “Sign up now” link on this page.

= ? W

Sign in

Sign in with your email address

Sign in with your social account
P
<

100%

4. Type in the email address you generated for your CAMP account in the “E

field and then click on “Send verification code”.

B =W\ o = -

User Details

\ ‘Send verification code.
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5. A verification code will be sent to your email account. Sign into your email account to

obtain the verification code and enter it in the “Verification Code” field. Click on verify
code.

Note: You will need to verify your code prior to typing in your password. The

User Details

6. When the code has been validated, enter the New Password, Confirm New Password, First
Name, Last Name, and Phone Number, keeping in mind the name and phone number
should be that of a licensee not an Authorized Representative. At the bottom of the
screen, read the attestation statement, click on the “Agree” box and click on “Create”.

@ veerDemien B 2w @ o 2

@

User Details
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7. When your account has been created, from the Sign In page, enter your email address
and your password and click “Sign in”.

@ signinPage 2omg B 2w

Sign in

Sign in with your email address

Sign in with your social account

L
<] : |
| L

8. Licensees and Applicants that received the user Online Access Code outlined above,
type your code in the provided box and click on “Associate”. If you are a new applicant
or an Authorized Representative, click on the “Continue” button.

Welcome to OLCC CAMP!

To associate with an existing Legal Entity or Person, please enter the Online
Access Code below.

Once you are complete, click on the Complete button to continue. To associate
additional legal entities or a person later on, go to your Profile.

To view details of the Legal Entity or Person, click on the magnifying glass on
the grid.

Online Access Code

> ASSOCIATE CONTINUE
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9. You will be directed to your *"Home" screen.

v @ua- oo X | # a

un. G arcgh-Google Scors. @ UAT Testng User @ UTA Tesing Ademin [ <Poyrol - ool M. P Rencwnl Coysta Rep. (@) A Signin § Workday b WA Map Too » | [3 AlBoskmads

Us @ Payments [ Refund Policy s De

m Licensing

E!"m

10. If you received multiple Online Access Codes and need to associate those businesses to
your user account, you will need to click on your username at the top right-hand corner
of the screen and select "My Profile”.

Licensing

-

i

I
s
saecT

3 Packaging and Labeling
b I
& .

sz
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11.0n your "My Profile” screen you will select the “Licensee/Authorized Rep” tab. There is a
“Online Access Code” box where you can type in your other Online Access Codes and click
on “Associate” to associate them to your username. The accounts should then be listed
in your Licensee/Authorized Representative table as outlined below.

+

s

Q¥ 0O 2

bject/14889090/1751503

sRegisty B.. @ Signin (B OLCC Retal Marjus.. G arcgs - Google Sear.. @ UAT Testing User @ UTA Testing Admin Il ePayrol - ePayrol .. ¥ Renewal Cystl Repr. @) ArcGisSignn & Workday &b WR Map Tool » | 3 AlBookmatks

My Profile

oETALS CERTIFICATION PROFILE LICENSE / AUTHORIZED REP.

My Licensee / Authorized Representative Information

ed Representative that have been
any future appiications. Ciick the

5
-

‘About he Town Weed LLC

Wt Nt Weed Corporat

Online Access Code

5 ASSOCIATE

LIQUOR LICENSING HOME SCREEN

1. The Home screen is the landing spot once you log onto the CAMP system. It currently
has three separate areas a licensee will be working from. The navigation menu at the top
of the screen, the licensing section, and the packaging and labeling section (marijuana
licensees ONLY). The Home screen will appear as it is seen below.

v @ UB292 - DeniseByamiC X

<IContactUs  ( Payments (] Refund Policy 5 Donisa Byram ~
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2. At the top of your CAMP screen, you will find the navigation menu. We will discuss the
functionality of each of these menus below.

(h Home [ Dashboard © Search «f ContactUs (% Paymenis [ Refund Policy + Denise Byram ~

3. The “Licensing” section allows you to apply for a new license, monitor applications and
licenses, renew or amend existing licenses.

Licensing

In Licensing, you can apply for a new license or special event license, monitor
applications and licenses, renew or amend existing licenses, and file and
monitor protests.

SELECT

4. The “Packaging and Labeling” section allows you to apply for new packaging and labeling
approvals and view your approved Packaging and Labels and applies only to
recreational marijuana licensees. Please see the Packaging and Labeling Guide on
this functionality.

Packaging and Labeling

In Packaging and Labeling, you can apply for new approvals and view your
approved Packaging and Labels. For already approved Labels, you can upload
new images, and submit corrections or additional information.

T

NAVIGATION MENU
Search Function

The Search function allows a user to search OLCC's licensing data bank for anyone who holds
a license in the recreational marijuana program or liquor program. A search can be done by
Trade Name, Licensee Name or License number.

1. Click on the “Search” function.

(hy Home [ Dashboard ] Contact Us ™ Payments [% Refund Policy + Denise Byram «

PAGE 10 | 52

Oregon Liquor & Cannabis Commission
Updated 07.12.2024



CAMP Customer Portal User Guide

2. Enter a Trade Name, Licensee Name, or License Number in the “"Search” box and click on
the magnifying glass. You can enter a partial name as well and conduct a Search.

Search for Search

Licenses Green|

Search by Trade Name, Licensee Name, or License Number.

3. The results of your search will appear. For those license types that are “protected” from
releasing their premises location, those addresses will not display on this search.

v @ UAT-213-licensesSearch-C X & Oregon liquorand Cannabis C X | + = a

@S B OLCCRetai Mariua.. G .. @ UATTesting User @ UTA Testing Admin ] ePayroll- ePayroliH.. P Renewal Crystal Rep.. @ ArcGisSignin & Workday ) WR Mp Too

Q License Search

195 results for "Green"

0301001 Acive

0301002 Epires

030-1003

©2011:2024 Computronix

CONTACT US

The Contact Us function provides the user the ability to locate contact information for the
Oregon Liquor and Cannabis Commission (OLCC) by directing them to the OLCC’s Contact Us
section of our website. This screen not only provides contact information for our headquarters
in Portland, but also our regional offices as well.

1. Click on the “Contact Us” icon on the menu.

¢h Home ) Dashboard &, Search Q=1 ContactUs j§ (% Payments [ Refund Policy < Denise Byram ~
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2. The system will direct you to the OLCC’s Contact Us section of our website where a
licensee can find the contact information they are looking for.

About OLCC ~  Alecohal ~  Bottle Bill »  Cannabis + News v  QuickLinks ~

Oregon Liquor and Cannabis Commission

Contact Us

OLCC Headquarters

9079 SE McLoughlin Bivd
Portland, OR 97222-7355

Mailing address

PO Box 22297

Milwaukie, OR 97269-2297
Hours of Operation

8:00 AM - 5:00 PM
Monday-Friday

Phone
503-872-5000
800-452-6522

OLCC Distribution Center
Main Warehouse Hours: 6:00 AM - 11:00 PM

PAYMENTS

The Payments section will show all outstanding payments due by the licensee as well as a
recent payment history. From this screen a user can pay all the fees at once or pick and
choose which fees to pay now and/or to pay later.

1. Click on the Payments menu.

(hy Home [p Dashboard Q Search o ContactUs Q% Payments | [ Refund Policy ¢ Denise Byram

2. There are three sections that will be displayed on this screen, Payments, Outstanding
Fees and Recent Payment History.

a Payments Total Amount Due: $12,485.00
Pay All Qutstanding Fees and Penalties Select Fees and Penalties to Pay

Pay all outstanding fees and penalties that are dus for LTI Pay for a portion of outstanding fees and SELECT FEES

all legal entities associated with your account. _— penalties by selecting the legal entities or

activities for which you want to pay.
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Outstanding Fees

T
Pay For Activity Status Description Fee Date Amount Due (3)

10350 About the Town W= Mew Application Approved Recreaticnal = Mar 4, 2024 2,750.00
10367 About the Town W Renewal Application Approved License 050-= Mar 4, 2024 5,000.00
10561 Green Swif LLC Mew Application Distribute Recreational - Mar 5,2024 3,750.00
10570 Green Swif LLC Mew Application Distribute Recreational - Mar 6, 2024 60.00
10624 Green Stuff LLC Mew Application Distribute Recreational = Mar 5,2024 750.00
10825 Green Stuff LLC Renswal Application Initial Pay = License 050~ Mar 7,2024 150.00

Subtotal (S): 12,460.00

Rowsperpage 10 w  160f6

N
Invoice Number Pay For Invoice Date Amount Due ()
INV-D00008 About the Town Weed LLC Mar 6, 2024 25.00

Subtotal ($): 25.00

Rowsperpage: 10 w 1-1of1

Total amount due: $12,485.00

Recent Payment History

T
Payment Date Receipt Humber File Mumber(s) Payer Method Amurt (5)
Mar 8, 2024 R3I73 10861 Green SWff LLC Credit Card 1,000.00 &+
Mar 8,2024 R371 10860 Green Stuff LLC Credit Card 1,400.00 r
Mar 8,2024 R370 10854 Green Sff LLC Credit Card 1,000.00 &+
Mar 8,2024 R367 10854 Green Stuff LLC Credit Card 25000 ry
Mar 8,2024 R366 10837 Green Sff LLC Credit Card 5150.00 &

58 FuLL mETORY

3. The Payments section shows the total amount due by the licensee and provides an
option to pay the fees all at once or to select which fees to pay at the moment.

ﬂ Payments Total Amount Due: $12,485.00

Pay All Outstanding Fees and Penalties Select Fees and Penalties to Pay
Pay all outstanding fees and penalties that are dus for EANPRIE Pay for a portion of outstanding fees and SELECT FEES
all legal entities associated with your account —— penalties by selecting the legal entities or

activities for which you want to pay.
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4. To choose which fees to pay, click on Select Fees. On the next screen, click the
magnifying glass in the Name field.

@ Pay Fees

Customers

Use the search below to identify the customers that you want to pay fees for.

Name a

5. You can select the customer (licensee) for which an outstanding fee is due.

v @ UAT-213-(ShogpingCani - X 4 - 0 *

€ > af= 1776290, a% D&

@ Oregen Fereaticns.. B Login |OUCC Case.. @ Susiress fegaty 5. @ Sanin 5 OLCC fetsi Manua. G arcgis - GoogieSear. @) UAT festg User 3 UTA Testng hmen (] sbayrol - sbayrall e o Renewal Coystal fep. ) ArcSis Signin £ Worktsy @ WRMap Tosl » | 03 A seskmers

Select Customer
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6. Make your selection by clicking on the box to the left of the licensee’s name and click on
Submit.

Select Customer

7. The outstanding fees box will show which licensees have outstanding fees, the amount
owed and what the fees are associated with.

v @ w213 (Shopping Cer - X

- a8 x

Q% O 2

& WRNspTool » | [ Alboskmarks

1776290_1

€« > e =

@ Oregon Recreationa. B Login| OLCC Case... @ Business Registry B.. @ Signin (5 OLCC Retail Maria.. G arcgis - Gaogle Sear.. @ UAT Testing User @ UTA Testing Admin [T ePoyroll - ePayroll .. P Renewal Crystal Rep... @) ArcGis SignIn  § Workday

Customers
= a
N/
o o
[0 AouttheTownWeedLLe 77500
O  ceensufiuc 471000

Outstanding Fees

Bel outstanding fees. Selecttems from the it and use he ‘Select
or on to add hem to the st of selected ees.
oo
O revemse Farkr neoy oxe Jr—
o ws Aot e Town Wesd LG New Aplcticn Mer 42004 27500
O e Aoout e Town Weed UG Renewal Aplcason soon00
[ GeensuffLLC New pplicion Mers 2024 7300
O e GeensufLLC New Appicten wm
O e GreensufLLC New Applicion Mers 2024 75000
o s GreenSuffLLC Renewal Applcaton 15000
Oustanding Amunt Due (3 1246000
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8. To select which fees to pay, select the box on the left of each fee line and click on the
Select For Payment box.

Outstanding Fees

Below is a list of outstanding fees. Select items from the list and use the "Select
for payment” button to add them to the list of selected fees.

2 selected BELEGT FOR PAYMENT
=] File Mumber Pay For Activity Date Amount Due (3)
10350 About the Town Weed LLC New Application Mar 4, 2024 2,750.00
10367 About the Town Weed LLC Renewal Application Mar 4, 2024 5,000.00
D 10561 Green Suff LLC New Application Mar 5, 2024 3,750.00
10570 Green Stuff LLC New Application Mar 6, 2024 60.00
D 10624 Green Stuff LLC New Application Mar 5, 2024 750.00
D 10825 Green Swiff LLC Renewal Application Mar 7, 2024 150.00

Qutstanding Amount Due (5): 12,460.00

Rows perpage: 10 1-60f b

9. The fees selected will be moved to the Selected Fees for Payments menu. Click on the
box on the left side of the associated fees and click the green Pay button at the bottom
of the screen.

1/14976292/1853840 Qaw a

B. @ Sionln () OLCCRetailMarjua.. G a @ UATT: User @ UT g Ad H.. P Renewal Crystal Re @ AcG Works & WAL [ Al Bookr
Selected Fees for Payment
s o
0570

©2011-2024 Computronix

10. The payment portal will open and show the total amount of fees to be paid. Complete the
Contact Information and Payment Method sections by choosing if paying with a
checking/savings account or credit/debit card. Once all information is entered, click the
Continue button.
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11.When a payment has been submitted a Review Payments screen is displayed. Review
information for accuracy and select Confirm at the bottom of the screen.

v @ OlCTmesandfees-OLCCH X 4

Payment Method

Biling Address

Contact Information

12. A Confirmation page with a confirmation number is displayed. Click on Continue at the
bottom of the screen.

v @ ouct Ol X 4

Confirmation

Please keep a racord of your Confirmation Number, or print this page for your records

[ Number OLC

Payment Details

Description OLCC EPAY
OLCC Fee Payment Portal
hitps://camp.olcc.online
ount $5,085.00
Date 03/10/2024

Status PROCESSED

Payment Method

Confirmation Email denise.byram@oregon.gov

Billing Address

Address 1 222 Nw Sth
Gity Portiand
state OR
Zip Code 97209
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13. The Payment Summary page in CAMP is displayed showing the items paid for and
provides for the ability to print a copy of the payment receipt by clicking the download
icon next to the Receipt.pdf document.

! Payment Summary

Download Receipt

Items Paid

14. To pay all outstanding fees at once, click on the Pay All button.

& Payments

Pay All Outstanding Fees and Penalties

Pay all outstanding fees and penalties that are due for PAY ALL
all legal entities associated with your account.

15.The payment portal process will open as outlined above in steps 12-15.

Refund Policy

The Refund Policy outlines the current OLCC refund policy and when refunds will be granted.
1. Click on Refund Policy.

Iy Home @ Dashboard @ Search o ContactUs % Payments Q[ Refund Policy J§ % Denise Byram w

2. You are directed to the OLCC refund policy.
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User Profile

Under the User Profile section, a user can update the user’s contact phone number and
associate people to their profile.

Dashboard

A user can access their license dashboard by either selecting Dashboard from the navigation
menu at the top of the screen or by selecting the Licensing button on the Home screen.
Both will take the user to the same location.

(h Home § [l Dashboard & Search o ContactUs % Payments [ Refund Policy < Denise Byram «

Licensing

In Licensing, you can apply for a new license or special event license, monitor
applications and licenses, renew or amend existing licenses, and file and
monitor protests.

SELECT

From the License Dashboard users can submit applications, renewals, amend their current
license(s), view pending applications, and view when OLCC has sent an item back to them for
additional information. The following sections will outline each of these functions.

PAGE 19 | 52
Oregon Liquor & Cannabis Commission
Updated 07.12.2024



CAMP Customer Portal User Guide

APPLYING FOR A LICENSE
Apply for a License Type

1. From the License Dashboard select Apply for License under the Select an Action section:

Select an Action

B APPLY FOR LICENSE i= CREATE A COMMENT

2. On the Apply for a License page, click the > icon on the right side of the menu to
expand a section of license types. Locate the type of license you are applying for and
click the Apply button.

Cannabis >
Alcohol Retail Licenses >
Alcohol Manufacturer/Wholesaler Licenses >
Alcohol Special Event Licenses >
Alcohol Out-of-State Permits >
Alcohol Delivery and Other Approvals >
Alcohol Retail Licenses v

Off-Premises Sales

0ff-Premises Sales

APPLY
Allows for the sale of beer, wine, and cider in sealed
containers for consumption off the licensed premises.
For a full description of the privileges of this license,
click here.
For more information on Alcohol Licensing, click here.
Limited On-Premises Sales
Limited On-Premises Sales S

Allows a retail establishment to sell and serve malt
beverages (beer), wine, and cider, by the drink for
consumption on the licensed premises.
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APPLY FOR A LICENSE
Getting Started Page

Prior to getting started, please be aware that at the bottom of each screen in the application
process, there will be a green circle with a disk (save) icon and a red trash can icon. You can
save your information on each page by clicking on the disk icon. Periodically savings your
work throughout the process will ensure you don't lose your progress if you accidentally get
logged out or lose your internet connection. As a warning, however, if you click on the red
trash can icon, it will delete your entire application, not just the information you entered on
that page.

@0

1. The Getting Started page appears and outlines the type of license applied for, a
description of what can be done under the license type selected, and an
acknowledgement to why OLCC collects the information on an application with an I
agree checkbox. Select the checkbox next to the statement.

Getting Started

Please provide information about the license you are applying for

Off-Premises Sales License

Allows for the sale of beer, wine, and cider in sealed containers for consumption
off the licensed premises

APPLY for this license If your business will be

+ Selling sealed bottles, cans, or growlers of beer, wine, and/or cider to-go
DO NOT apply for this license if your business will be

+ Selling alcohol by the drink for consumption on the licensed premises

« Selling distilled spirits

+ Manufacturing any kind of alcoho

« Distributing any kind of alcohal

Common business types that apply for this license include:

+ Grocery stores and convenience stores

Far a full description of the privileges of this license, please view the linked
privilege document under this license on the Apply for a License page

We only collect personal information that is specifically required to provide you
with a service or to complete items in a request or an application you plan to
submit. We may use this infermation to identify you or contact you in relation to
your request or application

D | agree

2. The Endorsement(s) section provides additional endorsements that can be applied to
the designated license type.
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Endorsement(s)

Click the '+ icon to add endorsements below as needed.

(+

Hame Description

3. To apply for additional endorsements, click on the “+” on the left-hand side of the table
to expand the allowable endorsements for the license type. A Select Endorsement(s)
screen will appear.

Select Endorsement(s)

Mame. Description
Catering Privilege Catering Privilege Full On-Premises lices

Responsible Vendor Priu Responsible Vendor Program OAR 84(e

Rowsperpage 5 w  120f2

SELECT

4. Place a check mark in the box to the left of the desired endorsement(s) to add it to the
application and click on Select.
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Select Endorsement(s)

Mame Description
Catering Privilege Catering Privilege Full On-Premises lic-

Res| onsible Vendor Prs= Responsible Vendor Program OAR 84!

Rows perpege: 5 w 1-2af2

5. Indicate if the license being applied for will be done so under an existing licensee name or
a new legal entity. If applying for a license under an existing licensee, choose Existing
and an additional field will pop up so you may select which licensee is applying for the
license. Click on the “+” to search for the existing licensee.

Use Existing Licensee *

@ Existing O New

Uz =xisting licanses mformation from a previous application or enter rew infarmation?

Existing Licensee Information

‘You have entered Licensee Information on a previous application and may re-
use this information by selecting an existing Licensee. Click the '+ icon to add
an existing Licensee.

Mams ype

A list of licensees will appear. Check the box on the left of the legal entity that is applying for
the license and hit Select.
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Select Legal Entity

e Tiee
Aba's Tasting LLC Limited Lishitey Comptn
Abouttha Town Waed LLC Limited Listitey Compaen
EatPray Wead LLC Limited Listirey Compaen
Grandmas Garden LT Limited Listitey Compaen

Green Stuff LLC Limited Liability Compizs

Rowsperpege: 5 v 15of6 >

CANCEL

6. If applying for a license under a new licensee, select the New button under the Use
Existing Licensee.

Use Existing Licensee *

O Existing G} Newr

Use existing licznsee nformation from a previous application or enter new information?

7. If the license will be overseen by an Authorized Representative mark Yes to License
Overseen by Authorized Representative. If there is no Authorized Representatve mark
No. At this stage of the application only one Authorized Representative can be added.
Once your application has been approved and fully processed you can submit an
Amendment Application to add additional Authorized Representatives.

License Overseen by Authorized Representative *

QOves (@ 0o

Will an authorized representative be overseeing this license on behalf of the licens=e?

APPLY FOR A LICENSE
Initial Questions

1. Complete the questions in the Initial Questions section. Once all questions have been
answered click on the Next button. A red asterisk (*) indicates required questions.
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Initial Questions

Befars susmitting this apglication, pleass answer the following questians..

CLEAR ANSWERS
Recreational Retailer

Recreational Retailer Initial Questions

Areyou purchasing an sxisting marijuana business?

Qv Ome

If yau are purchasing an existing marijuana business, pleass pravide
the license number of the marijuana business you ars purchasing.

Respanze

Will all applicants be ot least 21 years of age by the time the licensz is
sswed?

Qv Qne

Vau ar= reguired ta have an approved Land Lise Compatibility
Statement (LUICS] by yaur iocal paverning bady grice to yous licerss
being issued. Have you chtained an approved LUCS?

Qv Ome

e &0

PAGE 25| 52

Oregon Liquor & Cannabis Commission
Updated 07.12.2024

Step2 of 8

(0/4 Questions Completed)

MEXT 3



CAMP Customer Portal User Guide

APPLY FOR A LICENSE
Licensee — If "New"” licensee was selected on Getting Started page.

1. On the Licensee page in the Licensee Type drop-down menu, select the type of legal
entity that will be applying for the license. This will be your licensee of record. If
applying for a license where multiple individuals or legal entities will be
licensees of record, select the "Multiple Individuals/Entities”. This function will
also be used if someone has a 20% or higher ownership or profit-sharing stake from the
business but is not part of the legal entity that holds the license. They will need to be a
co-applicant on the license.

Licensee Step 3 of 8

Please list the person or entity applying for this license.

Licensee Type *

(No selection)

Business Corporation

Limited Lisbity Company B 0 NEXT >

Limited Liabilty Partnership

Limited Partnership

Multiple Individuals/Entities

2. Provide the Legal Entity name applying for the license, the SOS Business Registry
Number, BIN & FEIN (if available), and the incorporation date under the Details section.

Details

Legal Name *

Legal name of the entity

5085 Business Registry Number *

Oregon Secretary of State Registry Mumber

BIN

The Business ID number (BIN) is a unique, identifying number assigned at the state level when
registering a business in Oregon.

FEIN

Federal Employer Identification Number. A nine-digit number (for example, 12-2436789) assigned
to sole proprietars, corporations, partnerships, estates, trusts, and other entities for tax filing

Incorporation Date ﬁ
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3. If there are multiple individuals or legal entities listed as co-applicants on the license,
under the Details section, list each individual or legal entity in the Legal Names and
SOS Business Registry Number fields and separate them with a comma.

Licensee

Please list the person or entity applying for this license.

Licensee Type *
Multiple Individuals/Entities

Please use this Legal Entity type if you have multiple Applicants that are NOT a formal Partnership,
members of a Limited Liability Company, or Corporation. You will need to enter a single point of
contact for this application and include information for each Applicant in the Corporate Structure
section at the bottom of this page.

Please list the Legal Names of all individuals and entities applying for this license.

Details

Legal Names *
ABC LLC, DEF Inc

Enter all Legal names of individuals and/or entities.

505 Business Registry Number *
1212124-12,1251517-99

Oregon Secretary of State Registry Number

BIN

The Business ID number (BIN) is a unique, identifying number assigned at the state level when
registering a business in Oregon.

FEIN

Federal Employer Idemtification Number. A nine-digit number (for example, 12-3456789) assigned
to sole proprietors, corporations, partnerships, estates, trusts, and other entities for tax filing.

Incorporation Date

Feb 12, 2024

(
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4. Provide the Mailing and Physical Addresses for the legal entity(s) that will hold the
liquor license. If the physical address is the same as the mailing address, click the
“Same as mailing address” box. If represented by a law firm, provide the law firm’s
correspondence address in the Legal Correspondence Address field.

Addresses

The correspondence address is where all legal documentation will be sent. This
may be your primary office location or your lawyer's office. Please include street
address, city, state, and ZIP code.

Mailing Address *

Legal Correspondence Address

D Same as mailing address

FPhysical Address

5. Provide the Contact Information for applicant/licensee. The contact information in this
box should be for the legal entity that holds the license and someone for whom the OLCC
should contact concerning licensing issues. This should not be an Authorized
Representative. If the contact information is the same as for the user who is filling out
the application, click "Use my information” and the required fields will be auto-populated.

Contact Information for Applicant / Licensee

D Use my information

Contact Name *

Mame of person to whom communication should be addressed

Contact Phone *

Phane number of the contact person

Alternate Phone

Alternate phone number of the contact person

Fax

Fax number of the contact person

Email *
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6. The Business Structure and Interested Parties section should list all individuals or
legal entities that make up the business structure of the legal entity applying for the
liquor license. This should include all individuals and legal entities that make up not only
the licensee of record but any nested or holding entities.

To build the business structure, start with the individuals and legal entities that make up
the licensee of record until all parties are identified. Then build the business structures of
any nested legal entities, identifying all individuals and legal entities. This will allow OLCC
to determine if an individual or legal entity rises to the level of an applicant. To add a
business structure to the system, click on the “+” button in the Business Structure and
Interested Parties grid.

ar T

Type Name Position / Title Parent Company % Interest

Rows perpage 10 w  0-0of0

7. Using the Entity/Interested Party window, select the type of entity, then fill in the
individual name or legal entity name, the position or title they hold, the parent company
they are associated with, the interest they hold in the legal entity, contact name, phone
number and email address. If entering an individual, the contact phone number and
email address MUST be that of the individual, as this is where OLCC will email their
Individual History form. If the individual rises to the level of an applicant, they are
required to submit an Individual History form and have a background check done. Once
all required fields have been completed click OK.

Entity/Interested Party

Type *
Individual

Name*
Doug Diamends

Pasition / Title

President, Secretary, Stockholder

Parent Company
Which Weed Did They Go Inc

% Interast

25

Phone Number

(503) 2221212

Email Address *
DeugDiamonds@amail.com

Collect Individual History *

@ Required O Exempt

CANCEL
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8. The business structure grid will start to look like the following. Once the business
structure has been submitted listing all interested parties and legal entities, click on the
Next button.

+ T
O Type Name Position / Title Parent Company = Interest
New
O Individual Marcia Abrams Member Whose Who LLC 100
D Limited Liability C. Whose Who LLC Stockholder Which Weed Do They G- 75
D Individual Doug Diamonds President, Secretary, St Which Weed Did They (= 25

APPLY FOR A LICENSE
Authorized Representative- If Authorized Representative was selected on
Getting Started Page

1. If a licensee will be using an Authorized Representative to oversee the license, they can
be identified in this section.

Authorized Representative Step 4 of 8

Please indicate whether or not an Authorized Representative will be overseeing
this license on behalf of the Licensee. An Authorized Representative is an
authorized person for the license to preform renewals, apply for amendments
and applications, and add endorsements

Authorized Representative Type * -

[ 1 am the Authorized Representative for this License

€ PREV B 0 NEXT 3

2. The Authorized Representative Type should be identified. If a Law or Consulting Firm will
be representing a licensee, they can do so under a legal entity, or as individuals.

Authorized Representative Step 4 of 8

Please indicate whether or not an Authorized Representative will be overseeing
this license on behalf of the Licensee. An Authorized Representative is an
autherized person for the license to preform renewals, apply for amendments
and applicatiens, and add endorsements.

Authorized Representative Type * -

(No selection)

Business Corporation his License
Individual
Limited Liability Company
B 0 NEXT >
Limited Liability Partnership
Limited Partnership

Sole Proprietorship
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Complete the Authorized Representative’s First & Last Name under the Details section, the
Demographic Questions, Contact Information and Address in the appropriate sections.
Only those fields identified with a red “*” are required fields. Once all the information has
been completed click on Next.

Authorized Representative Typs *
Individual

An individual applying for & license in their legal name.

| am the Authorized Representative for this License

D Use my information

Details

First Name *

Bailey

First name of the individual
Middle Name
Middle name of the individual

Last Name *
Jones

Last name of the individual

Birth Date

Birth date of the individua

S0S Business Registry Number

Oregon Secretary of State Business Registry Number

BIN

The Buziness |0 number (BIN) is 2 unique, identifying number 2zzigned at the state level when
registering 2 business in Oregon.

FEIN

Federal Employer Identification Number. A nine-digit number (for example, 12-3456789) assigned
to sole proprietors, corporations, partnerships, estates, trusts, and other entities for tax filing.

Does the individual have a Social Security Number (SSN)?

OYes O No

Social Security Mumbers are issued by the United State Social Security Administration.
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Demographic Questions

Gender Marker Designation™®

O M @ F O X O Choose not to disclose

Gender marker designation of the individual

Ethnicity *
D American Indian or Alaskan Native

D Asian

D Black or African American

D Hispanic, Latinc or Spanish Origin
D I choose net to disclose

D Multi - Ethnic

D Native Hawaiian or Pacific Islander

D GOther
M wnite

Ethnicity designation of the individual

Spouse

Mame of this individual's spouse

Contact Information

Contact Phone *

(503) 999-1121

Phane number of the contact persan

Alternate Phone

Alternzte phone number of the contact person

Fax

Fax number of the individual

Email Address *

Email address of the individual

Addresses

The correspondence address is where all legal documentation will be sent. This
may be your primary office location or your lawyer's office. Please include street
address, city, state, and ZIP code.

Mziling Address *
PO Box 2222
Maupin, OR 97103

Mziling address for this individual

Legal Correspondence Address

Legal Carrespondence address of the authorized representative

D Same as mailing address

Physical Address

Physical address of the individual

®0
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APPLY FOR A LICENSE
Premises

3. The Premises tab will capture the information for the actual premises. Complete the
Premises section to include the Trade Name, Premises Type, Operator (Facility Manager),
County the premises will be in, and the physical address of the proposed premises.

Premises

Please enter some information about the premises to be licensed as part of this
application.

Be sure to save your progress by clicking the green disk icon at the bottom of
the page.

Trade Name *
Mark's Mini Mart

The name of your business that your customers will see and know you as

Premises Type
Grocery/Convenience Store

Operatar

Mark Martinson

Heme of the perzon opersting the premises
County *

Clackamas

The county that the premises is in

Sandy, OR 97055

Same as physical address

Mailing Address
Same as physical address

4. The Contact Information section should list the contact information for the premises.
This is the person OLCC would contact if they need to inquire about the licensed premises
itself. Once the information has been completed click on Next.

Contact Information

[ use my information
Contact Name *
Name of the person to whom communication should be addressed

Contact Phone *

Phone number of the premises

Alternate Phone

Alternate phone number

Fax

Fax number of the premises contact

Email *

Email address atwhich 1o contact the premises

& PREV =] 0 NEXT 3
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APPLY FOR A LICENSE
Questions
5. Complete the questions in this section as they pertain to the proposed premises in

addition to any of the questions relating to endorsements that have been applied for.
Once all questions have been completed click on Next.

Off-Premises Sales

Premises (0/7 Questions Completed) ~

Does this premises have a current liquor license?

QOves Ome

Does this premises have any current recreational marijuana licenses
or other ional marijuana license applications pending? If yes
please provide license/application number.

QOves Ome

Does at least one applicant listed in the Licensee section or the
Business Structure section have the legal right to occupy and contral
the real physical property proposed to be licensed as shown by a
property deed, lease, rental agreement, or similar document?

Qves Ome

Is everyone that has an ownership interest in the business listed in the
Licensee section or Business Structure section, unless the person
qualifies to have that ownership interest waived under DAR 845-005-
03112

Qs Omo

Do you for ensuring iance with

liquor laws within and in the immediate vicinity of the licensed
............................... 126 mmlin kil

APPLY FOR A LICENSE
Documents

1. This section will capture where to upload the documents required to apply for a license.
Any documents that are required to be submitted with the application will have a
checkmark to the left of the document in the Required column of the Attachment Types
table under the Documents section.

Sample forms have been provided to the right of the documents to provide the actual
form needed, or guidance on what should be submitted. Please be aware that if you
submit a document as a place holder your application will be returned to you as
incomplete, and you will be required to submit the required documents prior to it being
assigned to OLCC staff to process.
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Documents Step 6 of 7

The following documents can be included in your application. Use the "Upload
File” button below to begin attaching your documents. Only certain documents
are required for submission, and some will be required before approval. See the
"Required” column for documents that are marked as required for submission.

Be sure to save your progress by clicking the green disk icon at the bottom of
the page.

Attachment Types

X
Required Attachment Type Description Sample Form
‘/ Business Information Form Operating Information for the business. Please download, complete, and submit the Business Inf = F3
Floor Plan - Liquor Any business with On-Premises Consumption must submit a Floor Plan that shows the entire lice = Y
v 4 Local Government Recommendatic = Local Government Recommendation - Per OAR 845-005-0304(3), for a new license issued under (- i
Qther

2. To upload documents, under the upload section click on the “+” or drag and drop into the
Drag & Drop area. Files can be dropped one at a time or as a group.

Upload

Click the '+ icon to add documents.

% Drag & drop Files to upload

Once the documents have been uploaded and each document has a solid green line
underneath it, identify what type of document the upload is associated with by selecting the
drop-down arrow under the Type. Once you have identified all document uploads, click the
Next button. If a required document is missing, the system will give an error message.

Upload

Click the '+ icon to add documents

+
& Drag & drop Files to upload
O Type* File Hame Descrigtion
New
D v APPLICATION FORM_BIF 2.1.23.pdf I

(No selection)

Business Information Form

Floor Plan - Liquor
& PE B O NEXT >

Local Government Recommendation (LGR)

Other
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3. The Document Upload section should look like this;

Upload

Click the '+ icon to add documents

o

&8 Drag & drop Files to upload

O Type File Name Description
New
O Business Information Form - APPLICATION FORM_BIF 2.1.23 paff #

Prior to completing the application, if all required steps have not been completed, an error
message will appear at the bottom right-hand corner of the screen indicating where
information is still needed. There is also a status bar under the New Application header.
Any of the circles appearing green are complete, whereas any that still need to be completed
will appear grey or black. To finish a step, click on the numbered circle and determine what is
needed to complete that step.

E New Application

File Number  Licenze Type  Licensee

Status: New

-—— : —Q— v

GETTING INITIAL LICENSEE PREMISES QUESTIONS DOCUMENTS FINISH
STARTED QUESTIONS

APPLY FOR A LICENSE
Finish
1. The final step of completing an application is the Finish step. This page provides an
Application Summary of the file number (the number provided to OLLC to track the
application), type of license applied for, Licensee, if an Authorized Representative was
identified, the Trade Name, and premises address. Please note: if you missed a

required response or document the system will not allow you to proceed through the
Finish step until the error is resolved.

Application Summary

Please review the information below prior to submitting this application

Details

File Number License Type Licenses Authorized Representstive Name
16787 Off-Premises Sales Mark’s Mini Mart LLC

Premises Name Premises Physical Address
Mark's Mini Mart 504 Smith St
Sandy, OR 97055

2. To submit the application, the checkbox under the Declaration must be checked. Once
this box is checked, the option to SUBMIT is available. If the application is not being
submitted at that moment, click the green save button at the bottom of the screen. If the
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application is ready to be submitted, click SUBMIT.

Declaration

By checking this box, | affirm that all information submitted is true and correct
to the best of my knowledge.

| have reviewed all information submitted as part of the application including,
but not limited to, information regarding business operation, residence
information, and financial involvement in the business. All information
submitted is true and correct to the best of my knowledge.

Data Use Agreement

By signing below, Licensee acknowledges that the Oregon Liquor and Cannabis
Commission (OLCC) owns all data entered into the Cannabis and Alcohol
Management Program (CAMP) and has full rights to its use and dissemination,
subject to existing law and current OLCC rules. Except for information exempt
under Oregon law, information collected from Licensee, including through CAME
is subject to Oregon Public Records Law, including ORS 192.410 to 192.505 and
the provisions for the custody and maintenance of public records, ORS 192.005
to 192.170.

D | affirm that all my answers are true and complete. | also understand that OLCC
may deny my renewal application if my answers are found to be incorrect.

By submitting this license application, you acknowledge the entered data to be
accurate.

®0

LICENSE DASHBOARD
Actions Required

The Actions Required portion of the license dashboard highlights any outstanding items or
tasks a licensee may need to perform for any of their licenses or applications in one place.
This section will notify the user of outstanding fees, renewal applications that are due, or if an
application is assigned to an OLCC staff member and they have sent a request for additional
information. To determine the action required, click on the blue number that is underlined in
the Number column. This will take you to the task that needs to be performed. As tasks are
completed, they should disappear from the Actions Required section.

Dashboard

ACTIONS REQUIRED LICENSES COMMENTS

Actions Required

Licenses and license applications that require your attention

Filter by

All actions required ~ T
Type Number License Type Premises Action Required Activity Date
Mew Application 16787 Off-Premises Sales Mark's Mini Mart Provide Informaticn Jun 6, 2024

Rowsperpage: 10 »  1-1of1

LICENSE DASHBOARD
PAGE 37 | 52

Oregon Liquor & Cannabis Commission
Updated 07.12.2024



CAMP Customer Portal User Guide

Licenses

The Licenses tab has two components: the Issued Licenses section, and the Applications
section. The Issued Licenses section will display all issued licenses the user is affiliated with.
For licenses that will be migrated to CAMP from the OLCC's legacy licensing system, the
license number will remain the original six-digit license number. For those licenses that will
be applied for in CAMP, the new license will consist of an alphabetic prefix as well as a
numeric license number.

Dashboard

ACTIONS REQUIRED LICENSES COMMENTS

Licenses

View your licenses here.

Issued Licenses

Eltleliig;nses T T
License Type License # Licenses Fremises/Address Effective Expires Status
Full On-Premises Sales - (= 372335 i P—— A QOct 1,2023 Sep 30, 2024 Active
Certificate of Approval CE~ 301568 P ————— =] Jan 1,2020 Dec 31, 2024 Active

ra

Rows perpage: 10 w  12of

The Issued Licenses section has a filter that automatically defaults to “Issued in the last 30
days”. To change the filter, click on the downward arrow icon next to the “Filter By” and a
drop-down menu will appear. This will allow the user to filter by Issued in the last 30 days,
Issued in the last 90 days, Expiring in the next 90 days, and All Licenses. Click on the
appropriate filter.

Dashboard

ACTIONS REQUIRED LICENSES COMMENTS

Licenses

View your licenses here

Issued Licenses

Filter by
Issued in the last 30 days ~ T

License Type License Licensee Premises/Address Effective Issued in the last 30 days

Issued in the last 90 days

Recreational Wholesaler 060-3103 Green Stuff LLC Green Stuff Mar 29, 2024

Expiring in the next 90 days
Recreational Producer 020-3293 Green Stuff LLC Green Stuff 9 Mar 9,2024

All licenses
Recreational Retailer 050-3290 Green Stuff LLC Green Stuff Crazy Mar 9, 2024 BT, ZUZY T ACTIVE
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The system also allows the user to independently search the Issued Licenses by clicking the
funnel icon to the right of the “Filter by” section and typing in the search criteria. Searches
can be done for license types, partial license numbers, licensee names, or premises
information.

Dashboard

ACTIONS REQUIRED LICENSES COMMENTS

Licenses

View your licenses here.

Issued Licenses

Filter

By clicking on the blue underlined license number, the License Record will open. It is from
this screen that a licensee can apply to amend their license, add/remove an endorsement, or
renew their license. Additionally, this screen displays the license humber, license status, the
endorsements they are approved for and the information as it pertains to the licensed
premises.

A |icense

License # License Type Licensee

LO-0PsS-384191  Off-Premises Sales ~ Mark’s Mini Mart LLC

Status: Active

License Activities

Amend License Renew License

AMEND RENEW
Submit an application to amend this license Submit an application to renew this license.
Endorsements
Submit an application to add or remove ADD / REMOVE

endorsements for this license.

DETAILS
Summary

License # License Type Effective Date Expirtion Date
LO-OPS-384191 Off-Premises Sales Jun 6, 2024 Jun 30, 2024
Licensee Licensee Type ssue Date Inactive Date

Mark's Mini Mart LLC Limited Liability Company Jun 6,2024

Premises

Trade Name Type Operator Name Operatar Type
Mark's Mini Mart Grocery/Convenience Store

Contact Name Primary Phone Humber Secondary Phane Number Email Address

Heidi Anderson (971) 930-0781 = heidi.anderson@oregon.gov
Physical Address Mailing Address

40025 DAVIS ST SANDY OR 97055-8378

The second component of the Licenses dashboard consists of Applications. The
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Applications section houses all submitted applications for new licenses and renewals in
addition to any request to amend a license. This section also provides an update to licensees
of where their applications are in the process. That is shown under the “Status” section
below. Applications will live in this section indefinitely, even after approval or denial.

Applications
Filter
T Mark
Type File Humiber License Type Premises Status Activity Date
Mew Application 16787 Off-Premizes Sales Mark's Mini Mart Approved Jun 6, 2024

Rows parpage: 10 = 1.1 of 1

If a licensee needs to obtain the documents they submitted with an application, they can find
those documents stored in the Applications section and not under the Issued Licenses
section. To locate the documents, a licensee will need to search for the File Number
associated with the application in question and click on the blue File number for that
application. When the Application window opens, the licensee can go to the “Documents” tab
to locate the documents that were approved for this application.

= New Application

File Number  License Type Licensee

16787 Off-Premises Sales  Marks Mini Mart LLC Status: Approved

Application Activities

OQutstanding Fees Re-Open Application =]

Pay fees that are due on the application Re-open an application that has been added to the
payment list

Provide Additional Information ]

Review additional information that is reguired for the
application.

DETAILS QUESTIONS DOCUMENTS

Documents

Type Description
Business Information Form &

Local Government Recommendation (LGR) &

Rowsperpsge: 10 v 1.20f2
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AMEND (CHANGE) A LICENSE OR SUBMIT NOTIFICATIONS

To amend an issued license or submit a required notification to the OLCC,
licensees/authorized representatives will need to submit the request through CAMP. Many of
the paper forms that were once required to be submitted through email to OLCC can now be
submitted through CAMP.

1. To amend a license or submit a required notification, go to the Dashboard of CAMP and
select the Licenses tab.

Dashboard

ACTIONS REQUIRED LICENSES COMMENTS

Licenses

Wiew your licenses here,

Issued Licenses

Filter

T mark x
License Type License # Licensze Premises/address Effective Expires Status
Off-Premises Sales LQ-oPS3.. Mark's Mini Mart - Mark's Mini Mart Jun 6,2024 Jun 30,2024 Active
Rows perpege: 10 »  1-1of1

2. Navigate to Issued Licenses section and click on the blue underlined License # for the
desired license. This should land the user on the License page for the selected license.

k -
License
License # License Typs Licenses .
LQ-0PS-384191 Oﬂ—Pren:ises Sales  Mark's Mini Mart LLG Status: Active

License Activities

Amend License Renew License

AMEND RENEW
Submit an application to amend this license Submit an application to renew this license.
Endorsements
Submit an application to add or remove ADD / REMOVE

endorsements for this license.

DETAILS

Summary

License # License Type Effective Date Expiration Date
LO-0PS-384191 Off-Premises Sales Jun 6,2024 Jun 30, 2024
Licenses Licensee Type Issue Date Inactive Date
Mark's Mini Mart LLC Limited Liability Company Jun 6, 2024

Dramicas
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3. Click on the Amend button. The Amendment page loads.

A . Amendment

, File Number  Amendment Type

Status: New

Getting Started

This application allows you to submit amendments and updated information for
the license shown below.

We only collect personal information that is specifically required to provide you
with a service or to complete items in a request or an application you plan to
submit. We may use this information to identify you or contact you in relation to
your request or application

| agree

License Details

License # License Type to Amend Licensee Authorized Representative
LO-0PS-384191 Off-Premises Sales Mark's Mini Mart LLC

Premises Premises Address

Mark’s Mini Mart 40025 DAVIS ST SANDY OR 97055-8378

Amendment Details

Amendment Type * -

B O NEXT 3>

4. The user will need to click the “I agree” button and use the drop-down menu under
Amendment Details to select what action they are needing to submit. Once the
amendment type has been selected, click the Next button.

The user is navigated to the Amendment page and, just like applying for a license, the system
will walk the user through the different required steps to submit the amendment. When all
steps have been completed the status bar should have all green circles at the top. Use the
Next button to navigate through each step.
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A . Amendment

, File Number  Amendment Type

Change Premises Trade Name or Contact Information StatUS: New
@ ® : v
GETTING INITIAL DOCUMENTS FINISH
STARTED QUESTIONS
Initial Questions Step 2 of 4

Before submitting this application, please answer the following questions.
Be sure to save your progress by clicking the green disk icon at the bottom of
the page

CLEAR ANSWERS

Off-Premises Sales

Change Information- Premises (0/1 Questions Completed) -

What are you changing?
1) Change Premises contact name- List the new contact name.

2) Change Premises phone number- List the new phone number.

3) Change email address for the premises - What is the new email
addrass?

5. When all steps have been completed and the amendment is submitted, the user will
receive notification that the amendment has been submitted and the status will show In
Review. If at any time the amendment needs to be withdrawn, the user can withdraw the
request by clicking on the red “"Withdraw” button at the bottom of the Amendment page.

‘,‘ Amendment

File Mumber  Amendment Type

. .
16797 Change Premises Trade Name or Contact Information Status- In REVIGW

Amendment Activities

Outstanding Fees 2] Re-Open Application 9

Pay fees that are due on the amendment application. Re-open an amendment application that has been
added to the payment list.

Provide Additional Information ]

Review additional information that is required for the
application

DETAILS QUESTIONS DOCUMENTS

Summary

License # License Type Submitted Date Completed Date
LQ-0PS-384191 Off-Premises Sales Jun 6, 2024

Licenses Licensee Type Authorized Representative Premises

Mark's Mini Mart LLC Limited Liability Company - Mark's Mini Mart
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ADDING/REMOVING ENDORSEMENTS

Licensees can add or remove endorsements in CAMP. From the Licensing Dashboard, select
the license number you wish to add or remove endorsements for.

Licenses

View your licenses here.

Issued Licenses

Filter by

All licenses ~ T
License Type License # Licensee Premises/Address Effective Expires Status
Off-Premises Sales LQ-0OPS-3... Mark's Mini Mart L= MARK'S MOBILE BAR Jul 10,2024 Dec 31, 20... Active

From the License Activities screen select the ADD/REMOVE button in the Endorsements
section.

License Activities

Amend License Renew License
AMEND

Submit an application to amend this license. Submit an application to renew this license

Endorsements

Submit an application to add or remove ADD / REMOVE

endorsements for this license.

DETAILS

Review and agree to the disclosure on the Getting Started page. From the drop down menu to
Add or Remove Endorsement.

Amendment Details

Select an Amendment type:

Amendment Type *
Add/Remove Endorsement v

Add/Remove Endorsements

Any existing endorsements on this license will show on the Existing Endorsements table.
Select the endorsement you wish to remove if applicable. To add a new endorsement click the
+ icon and select the endorsement(s) you wish to add.
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Select Endorsement(s)

Name Description

Off-Premises Tasting P

(] Off-Premises Sales License Allows fois,

Responsible Vendor Pre- Responsible Vendor Program QAR 84!»

Rows per page: 5w 1-20f2

SELECT CANCEL

Complete the application by answering any required questions and uploading any required
documents. Submit the completed application on the Finish screen.

RENEWING A LICENSE

Licensees are notified 75 days prior to their license expiration date that it is time to renew
their license. In CAMP, a licensee will receive an Actions Required notification on their
Licensing Dashboard that a license is due for renewal, as well as a notification email. As
shown below an Action Required to renew the license appears.

Select an Action

B APPLY FOR LICENSE i= CREATE A COMMENT

Dashboard

ACTIONS REQUIRED LICENSES COMMENTS

Actions Required

Licenses and license applications that require your attention.

Filter iy
All actions required ~ X

Tyme Humber Lizense Type: Premises Action Required Activity Date

License 050-3296 Recreational Retailer Green Stuff 25 Renaw License Mar 11,2024

1. Licensee will click on the blue underlined license number located in the number column.
When it is selected, the license record for that license will open displaying a Renew
button. To renew the license, click on the Renew button.
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A .
License

License # LicenseType Licenzes

050-3296  Recreational Retailer  Green Stff LLC

Status: Active

License Activities

Amend License Renew License
AMEND RENEW
Submit an application to amend this license. Submit an application to renew this license_
Endorsements
Submit an application to add or remove ADD [ REMOVE

endorsements for this license.

DETAILS
Summary

Uicense & License Type Stfective Date Expiratian Date
050-3296 Recreational Retailer Mar 12, 2023 Mar 11, 2024

2. On the Getting Started page, it shows the license information on the license in question
of needing renewed. Click on the Next button.

A Renewal

File Number License & Premises

050-3296  Green Stuff 25

Status: New

Getting Started

‘You have selected to renew the following license:

License Details

License £ License Type Licenses Autherized Represertativs Name
050-3296 Recreational Retailer Green Stuff LLC

Effective Expires Status Premises Name

Mar 12, 2023 Mar 11, 2024 Active Green Stuff 25

Local Government

Endorsements

Kame
Marijuana Home Delivery

Medizal Marijuzna Retailer

@0
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3. The user is directed to the Questions screen. Complete the required questions and click

the Next button.

GETTING QUESTIONE

Questions

Befors susmitting this apslication, plaass answer the folowing questans.

CLEAR ANSWERS
Recreational Retailer

Recreational Retailer

In the past year has any member of the business or persan with a
financial emterest baen arrested or corvicted for amy misdemeanar or
felarmy?

O v @ne

In the past year hzs thers ben any disciglinary procesding ar
censing enfarcement actian by another governmental entity?

O (®@ne

Have you lost, or do you anticipate losing, legal access to the property
your premises is licensed at?

Qv (@ne

Have you obtained 2 cartficate of tax compliance fram the
Diepartment of Revenue for all apalicarts far this licens=?

@ vz Oime

Fiease upload your certificate(s) of tax comphiance for all
apglicants an this license.

4 PREV . 6

DOCUMENTS

FIMIZH

Step 2 of 4

(4/4 Questions Completed) ~

HEXT 3

4. If there are required documents to upload in conjunction with the renewal, under the
Documents section, a checkmark will appear next to the required document(s).

Documents

Sizass waloed any requined attachmens here:

Attachment Types

Step 3 of 4

h i
Fmzuires Avmchrear Typa Dwa=rigeder SemzlaFzr
Arest f Conviction Docsment Legal or court documenis showing the arrast or comvictian of an ndvidual
Discipiinary Frocecdings o Licanslr:: - Documantation of & Ssdpinary procesding of Isnsing safarcemant fram an another steie ager: -
w DOR Cartticats of Tax Complianca
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5. Upload the required documents by clicking on the “+” in the Upload section.

Upload

& Dy & drop Sl to gloed

6. When the document(s) upload completely, identify what type of document it is by using
the drop-down arrow in the Type field.

Upload

+ T
£ Crmg & drop Flea = upiasd
O e S St
Hew
O - D0R Cartifeatas pog o

Mo z=lection]

Arrest f Conviction Document

Discipfinary Proceedings or Licensing Enforcement
@0 e
DR Certificate of Tax Campliance

7. Click Next.

Documents Step 3 of 4

Please uplsad any required astechments heve

Attachment Types
T
- PN N
Arrest S Conviction Docement Legal or court cocumants showing the armast of conviction of an Indhvidual
Discipiinary Procesdings or Licansir:. - Documentation of & dsdplinarny rocseding o lloensing enfaramant from an another S50 agen.: -
L DOR Carttficats of Tax Complianca
Upload
+ T
O Erag & drop Fina sz upived
D Troe s =le Mere Cwmsorigrtion
New
D DOR: Certificats of Tax Comgllanca DOR Cartificates prg # [=]

+ PREV . 6 MEXT -
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8. The user is directed to the Finish page where all renewal fees are identified. Users will
need to click on the Declaration button which will then allow the user to add the renewal
payments to their payment section to pay later by clicking on Add to Payments or to
Pay & Submit the renewal application at that time.

A Renewal

Slehurker e e

Status: New

10927 050-3296  Green Stuff 25
GETTING QUESTIONS DOCUMENTS FINIZH
STARTED

Renewal Summary

Please review the informatian Belaw priar to submitting this appication.

Details
. B -
050-3296 Recreaticnal Retailer Green StffLLC
Pramiass Heme Pramiasa Phyalzed AdZreaa
Green S2ff 25 2079 8 MCLOUGHLIN BLVD MILWAUKIE OR 97222-Tas5
Fees
-
g Late Fae - Lass Than 20 Days Bafore Expimation 150.00 oo 150.00 150.00
= Featailer Appiication Fag 250.00 000 250.00 25000
B FRatailer License Fee 4,750.00 oo 4,750.00 475000
ki 1500
Taotal amount due {3): 5,150.00
Declaration

| have reviewed all infarmation being submitted 25 part of my renswal
application. All informaticn submitted is true and comrest 1o the best of my
knzwiedge. | understand the OLEC will us= the informatian ta check my mecrds
including but nat limited to criminal Ristary.

| affirm that my answers are true and complete.

e . 6 Ao T FRTENTE _
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9. If Pay & Submit is selected the system will navigate the user to the payment portal
where the licensee can then submit their payment and renewal application to OLCC. Once
payment is received, a Payment Summary notification is received on the licensee’s
dashboard and the renewal has been submitted to OLCC to process.

'H Payment Summary

Download Receipt

Items Paid

SYSTEM NOTIFICATIONS

When a license application, renewal application or amendment has been submitted or a
payment has been made to OLCC from a user account, the system will generate a transaction
number associated with that action. It will appear at the top of the user dashboard. The
notification will continue to be displayed on the dashboard until they are manually closed by
using the circle with “"X” in it. If they are not cleared from the user dashboard, they will
continue to stack up, preventing the user from seeing the entire screen. Best practice is to
delete them as they come in.

Transaction Approved. The total amount of $250.00 has been paid and your application has been submitted. (Transaction #: 14976548) x
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FAQ

1.

How can I communicate with OLCC about my application?
The best way is to send an email to OLCC.AlcoholLicensing@olcc.oregon.gov,
providing the File Number or your license number and your question.

What does the red Withdraw button mean?

This button allows you withdraw your application. In most scenarios, you should not
use this function. The OLCC must approve this action. Keep in mind that fees are non-
refundable. If you have mistakenly created an application, but have not paid for it, you
can use the red trash can icon to remove the application from your dashboard.

Where can I find the documents I uploaded with my application or
amendment?

The accepted Documents will appear under your Dashboard -> Licenses ->
Applications. Find the associated entry for the application you submitted, and the
documents will appear under the Documents tab.

How do I find out where my application or amendment is in the assignment
queue?

You can submit an email to OLCC.AlcoholLicensing@olcc.oregon.gov requesting a
status update on where your application is in the queue.
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