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How to Run a Vaccine Eligibility Report 
What is the Vaccine Eligibility Report? 
The Vaccine Eligibility Report counts vaccines given or patients seen within a given time 
frame by your clinic. Age and vaccine group reports are looking at the data slightly 
differently. For example, a 2-year old got four vaccines at their visit. They are counted 
once on the vaccine eligibility report by age and four times on the report by vaccine.  

 
Here are three examples of when the Vaccine Eligibility Report is useful.  

Prebooking for flu season  

At the beginning of the year, clinics need to determine how much flu to prebook for the 
following season. The Vaccine Eligibility Report can help clinics determine how much flu 
they used last season to create a better estimate.  

Back to School and Vaccines 

Children in Oregon are required to have received certain vaccines to attend school 
unless they receive an exemption. Clinics can be ready for this influx of children looking 
to receive vaccines by having enough vaccine on hand. The Vaccine Eligibility Report 
can help clinics determine how much vaccine they used the previous fall and winter.  

VFC/VAP Recertification  

At the beginning of the year, all Vaccines for Children (VFC) and Vaccine Access 
Program (VAP) clinics must recertify to be a part of the state-supplied vaccine 
programs. Data about the numbers of vaccines given to certain subsets of the clinic’s 
population is requested. The Vaccine Eligibility Report can possibly provide that data.  
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To Generate a Vaccine Eligibility Report:  
1. Click “vaccine eligibility” under the Reports section of the menu panel. 

 
2. Enter a “From” and “To” date under the Report Date Range using the 

MM/DD/YYYY format.   

 
3. Choose a type of VFC Report to run. You have two choices:  

a. The Age Group report displays the number of patients by vaccine eligibility 
and four specific age ranges: < 1 year of age, 1-6 years of age, 7-18 years 
of age and 19 years and older. 
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b. The Vaccine Group report displays counts number of doses by vaccine 
eligibility and vaccine groups. 

 
4. Click the Generate Report button. The report drops into a processing queue.  
5. Click Refresh until the statuses are 100%. Next, click on the underlined hyperlink. 

You will be presented with an Adobe file which contains your report. You can 
print the document from here. Close the document window to return to the results 
screen.  

 
 

 

 

Everyone has a right to know about and use the programs and services of the Oregon 
Immunization Program.  We're happy to meet accommodation requests related to a 
disability or requests for interpreter services. 
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