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	STATE OF OREGON
Oregon Health Authority (OHA)

POSITION DESCRIPTION
	Position Revised Date: 10/4/23
This position is:

	Agency: 
Oregon Health Authority
Division: 
Oregon Public Health Division
 FORMCHECKBOX 
 New 
 FORMCHECKBOX 
 Revised
	 FORMCHECKBOX 
 Classified
 FORMCHECKBOX 
 Unclassified
 FORMCHECKBOX 
 Executive Service

 FORMCHECKBOX 
 Mgmt Svc – Supervisory

 FORMCHECKBOX 
 Mgmt Svc – Managerial

 FORMCHECKBOX 
 Mgmt Svc – Confidential

	SECTION 1. POSITION INFORMATION

	
a.
Classification Title:
	Public Health Administrator 3

	b.
Classification No:
	7650
	
c.
Effective Date:
	10/27/2020

	d.
Position No:
	0000001
	

	e.
Working Title:
	Public Health Director

	f.

Agency No:
	44300
	

	
g.
Section Title:
	Office of the State Public Health Director

	
h.
Employee Name:
	

	
i.
Work Location (City — County):
	Portland - Multnomah

	
j.
Supervisor Name:
	Sejal Hathi

	
k.
Position:
	 FORMCHECKBOX 
 Permanent
 FORMCHECKBOX 
 Seasonal
 FORMCHECKBOX 
 Limited Duration
 FORMCHECKBOX 
 Academic Year

 FORMCHECKBOX 
 Full-Time
 FORMCHECKBOX 
 Part-Time
 FORMCHECKBOX 
 Intermittent
 FORMCHECKBOX 
 Job Share

	
l.
FLSA:
	 FORMCHECKBOX 
 Exempt
 FORMCHECKBOX 
 Non-Exempt
	If Exempt:
	 FORMCHECKBOX 
 Executive
 FORMCHECKBOX 
 Professional
 FORMCHECKBOX 
 Administrative
	m.
 Eligible for Overtime:
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


	SECTION 2. PROGRAM AND POSITION INFORMATION


a. Describe the program in which this position exists. Include program purpose, who’s affected, size and scope. Include relationship to agency mission.

The Oregon Health Authority (OHA) is Oregon’s state agency dedicated to eliminating health inequities and safeguarding and strengthening the lifelong health of Oregonians by increasing access, reducing costs, and improving the quality of health care and its structural determinants. OHA is responsible for most state health services and for implementing the health care reforms in House Bill 2009. OHA is overseen by the nine-member citizen Oregon Health Policy Board working toward comprehensive health and health care reform in our state.
The OHA mission is to help people and communities achieve their optimum physical, mental and social well-being through partnership, prevention and access to quality, affordable health care. OHA’s work is organized into three broad goals: 1) Improve the lifelong health of all Oregonians; 2) increase the quality, reliability and availability of care for all Oregonians; 3) and lower or contain the cost of care so it is affordable to everyone. 
Within the OHA, the Public Health Division’s vision is: lifelong health for all people in Oregon.

Its mission is: Promoting health and preventing the leading causes of death, disease and injury in Oregon. 

The Division embraces the Oregon Health Authority’s core values of health equity, service excellence, integrity, leadership, partnership, innovation and transparency. In its practice, these values are expressed through:

Health Equity:

· Eliminating health disparities and working to attain the highest level of health for all people

· Ensuring the quality, affordability and accessibility of health services for all Oregonians

· Integrating social justice, social determinants of health, diversity and community

Service Excellence:

· Understanding and responding to Oregon public health needs and the people we serve

· Pursing our commitment to innovation and science-based best practices

· Fostering a culture of continuous improvement

Integrity:

· Working honestly and ethically in our obligation to fulfill our public health mission

· Ensuring responsible stewardship in public health resources

Leadership:

· Building agency-wide and community-wide opportunities for collaboration

· Championing public health expertise and best practices

· Creating opportunities for individual development and leadership

Partnership:

· Working with stakeholders and communities to protect and promote the health of all Oregonians

· Seeking and respecting internal and external ideas 

· Exploring and defining the roles and responsibility of public health staff and partners

Innovation:

· Committing to new ways to solve problems and developing new evidence that evolves public health practice

Transparency:

· Communicating openly and honestly and ensuring meaningful opportunities to solicit input and participate in decision-making

The Public Health Division’s goal is to: 

Make Oregon one of the healthiest states by preventing tobacco use; slowing the increase of unhealthy weight; improving oral health; reducing harms associated with alcohol and substance use; preventing deaths from suicide; improving immunization rates; and protecting the population from communicable diseases.

The Public Health Division works in partnership with governmental public health authorities, Tribes, community-based organizations and other state agencies to improve the health of every person in Oregon. The Public Health Division recognizes that the health of some communities has been disproportionately negatively impacted by policies and programs. The Public Health Division is committed to correcting these inequities by co-creating policies and programs that seek to improve health within the community and continually evaluating the work of the public health system to eliminate inequities stemming from racism, genocide and colonialism.

The Office of the State Public Health Director
The Office of the State Public Health Director (OSPHD) guides the strategy, operations, and policy of public health programs within the division and ensures an effective and coherent public health system for Oregon. This includes extensive interactions with a range of state and local agencies and organizations, health care providers, federal agencies, and the private sector.

Many of the programs overseen by the Office of the State Public Health Director are administered in collaboration with Oregon’s 33 local public health authorities, nine federally recognized Tribes, NARA, community-based and culturally-specific organizations, health systems and other partners. The Division has approximately 922 FTE and is responsible for oversight of $1,343,000,000 biennially.

Under the leadership of the Office of the State Public Health Director, the Division is organized into three centers: 

The Center for Health Protection
The Center for Public Health Protection protects the health of individuals and communities through establishing, applying and ensuring reliable compliance with regulations and health-based standards.  The Center’s diverse programs work closely with other federal, state and local agencies, regulated entities and active stakeholder groups.  The Center’s work emphasizes continuous process improvement, technical assistance, scientific assessment, ongoing monitoring and risk communication to protect the health of all people in Oregon.
The Center for Prevention and Health Promotion
The Center for Prevention and Health Promotion houses community-oriented preventive clinical and community health services and supports the policy, systems and environmental changes that promote good health. This Center guides and supports healthy communities by conducting data collection, analysis and reporting; supporting priorities related to tobacco, physical activity, nutrition, substance use and early learning; and by acting as a point of contact with the health system on certain key clinical prevention practices. This center works with many partners, including local public health, childcare facilities, schools, worksites, healthcare providers, transportation, and the private sector to ensure that we reduce preventable injury, illness, and death and promote good health.
The Center for Public Health Practice
The Center for Public Health Practice provides services to prevent and control disease spread, monitor vital events, and ensure an effective statewide public health system. The Centerworks closely with local and Tribal governments, community Tribal communities, people with disabilities and other communities experiencing health injustices. The individual must possess skills in cultural responsiveness, a commitment to ongoing development on unconscious bias, health equity, anti-racism, diversity and inclusion and have experience developing and implementing policies/programs that promote equity.
b.
Describe the primary purpose of this position, and how it functions within this program. Complete this statement. The primary purpose of this position is to:
This position promotes, oversees and provides leadership in Public Health to all people of Oregon. Under guidance from the OHA Director, this position represents and speaks for Public Health to the Governor, Legislature and other high-level officials from State and Federal level agencies. This position serves as a trusted expert on public health and the individual, community and policy-level actions at all levels that can be taken to prevent disease and promote lifelong health.
The Public Health Director must successfully partner with the community, the Governor's Office, legislators, lobbyists, state legislative committees, the Conference of Local Health Officials, the Public Health Advisory Board, the Oregon Health Policy Board and other policy-setting organizations to identify and implement policy and budget priorities for the public health system. This position leads a dynamic team to carry out the mission of the Public Health Division.  This position is responsible for a biennial budget of $1.34 billion and 929 positions. This position ensures that all actions taken by the Public Health Division and long-term strategies are dedicated to the elimination of health inequities.
	SECTION 3. DESCRIPTION OF DUTIES

	List the major duties of the position. State the percentage of time for each duty. Mark “N” for new duties, “R” for revised duties or “NC” for no change in duties. Indicate whether the duty is an “Essential” (E) or “Non-Essential” (NE) function. 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	% of Time
	N/R/NC
	E/NE
	DUTIES


	30%
	R
	E
	Executive leadership: The Public Health Director manages the Public Health Division executive leadership team and provides equity-centered leadership, oversight and guidance for all Public Health Centers and the Office. The Public Health Director has broad statewide responsibility to take statutorily designated actions needed to protect, preserve, and promote the public’s health. The incumbent in this position also provides oversight for the promotion and preservation of the health of all people in Oregon.
This position:

· Leads the strategic direction for the division

· Serves, in a public health emergency, as the decision-maker regarding issues of immediate threat in consultation with the OHA Director, Governor’s Office and other policymakers

· Supervises and provides leadership to the Public Health Division leadership team in carrying out its strategic goals.

· Serves on OHA’s Executive Leadership Team in setting direction and course for the entire organization via strategic planning and operational processes.
· Successfully engages and negotiates change with community partners, local public health authorities, legislators, 

· Possesses primary responsibility as the Oregon contact with federal agencies, including the US Department of Health and Human Services, and others to coordinate and implement public health actions that impact Oregon, the region, the United States and the international community.

· Represents public health science and policy in meetings with the Governor's staff, legislative staff (LFO and LRO) including legislative testimony, the Department of Administrative Services (DAS), federal officials, local officials, and the general public. 

	20%
	R
	E
	Expertise: The Public Health Director promotes public health issues, policies, and priorities to the general public and to public and private organizations at the state, regional, and national levels. At the request of the OHA Director, this person also represents and speaks for Public Health to the Governor, Legislature, and partners, and serves on committees, commissions, and task forces to provide public health expertise as needed. As appropriate, the Director represents the interests of the State of Oregon in discussion with federal agencies and national private and public health organizations. This person also serves as a spokesperson to provide information to the public and ways to promote health and to avoid disease and injury, as well as to provide information on the health status of Oregonians.
The Public Health Director represents the Division and OHA to the media and outside parties, the federal government, committees, and advisory groups.  

	15%
	R
	E
	Strategic planning and resource allocation: The Public Health Director develops and implements long-range plans for Oregon’s public health system in partnership with the Public Health Advisory Board, the Conference of Local Health Officials, Oregon Tribes and local public health authorities by assessing health status and trends and setting policies to focus resources on areas of highest priority.

	15%
	R
	E
	Quality assurance of legislatively and federally mandated public health services: The Public Health Director oversees the delivery of legally mandated public health services to Oregonians, ensuring that systems are in place to evaluate these statewide services and the health problems and needs of populations at special risk are identified and addressed. This person also either oversees or directly provides medical consultation and support to local public health agencies and ensures the competence and contribution of local health officers, including by promulgating rules, to promote prevention of the leading causes of disease, death, and injury statewide.

	10%
	R
	E
	Legislative leadership: The Public Health Director develops, reviews, and approves Public Health budget requests and legislative initiatives; and redirects resources to address changing priorities.

	10%
	R
	E
	Partnership: The Public Health Director collaborates with other OHA division directors to coordinate and integrate public health activities with those of other programmatic areas of OHA and with other state agencies. This person also provides public health expert advice to the OHA Director and Deputy Director on major policy, administrative, and budgetary priority issues, and supports overall leadership and management of OHA from a public health content perspective.


	SECTION 4. WORKING CONDITIONS


Describe any on-going working conditions. Include any physical, sensory, and environmental demands. State the frequency of exposure to these conditions.
Meetings outside of regular working hours approximately weekly. 

Travel within or outside of the State requiring overnight stays as necessary.
Typical office environment includes individual cubicles. This position requires frequent use of a computer for prolonged periods to provide written documents. 

	SECTION 5. GUIDELINES


a. List any established guidelines used in this position, such as state or federal laws or regulations, policies, manuals, or desk procedures:
•
Oregon Revised Statutes and Administrative Rules

•
OHA Policies and Procedures Manual

•
CMS Federal Guidelines

•
Federal statutes and administrative rules 

•
The Americans with Disabilities Act

•
State Executive Order 16-09 -Affirmative Action, Diversity & Inclusion

•
State Executive Order 18-03 -Promoting Diversity & Inclusion Opportunities for COBID Businesses

•
OHA Tribal Consultation and Urban Indian Health Program Confer Policy

•
OHA Affirmative Action Plan

•
OHA Employee Resource Group Policy and Procedures 

•
OHA Discrimination and Harassment-Free Workplace Policy

•
OHA Diversity Recruitment Procedures

•
OHA Reasonable Accommodation Policy and Procedures

•
OHA Non-Discrimination Policy for the Public

•
OHA Alternate Format and Language Access Services Policy

•
OHA Race, Ethnicity, Language and Disability Data Policy 

•
OHA Gender Identity and Expression Policy for Employees

•
Standards and Guidelines for Cultural Competency

•
Public Health Modernization Manual

b. How are these guidelines used?

The statutes provide guidance for public health program operations including the development and adoption of Administrative Rules to implement the statutes.

	SECTION 6. WORK CONTACTS

	With whom, outside of co-workers in this work unit, must the employee in this position regularly come in contact? 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Who Contacted
	How
	Purpose
	How Often?


	Governor & staff 
	In Person, Phone, Email
	Consultation on health &/or programs
	As needed

	OHA Director’s Office
	In Person, Phone, Email
	Consultation on health &/or programs
	Weekly

	Other state agencies
	In Person, Phone, Email
	Consultation on health programs
	Weekly

	Elected officials
	In Person, Phone, Email
	Consultation on health programs/represent programs
	As Needed

	OHA Public Health Staff
	In Person, Phone, Email
	Consultation on health programs
	Daily

	Local public health authorities
	In Person, Phone, Email
	Consultation on health programs
	Weekly

	Conference of Local Health Officials
	In Person, Phone, Email
	Consultation on health programs
	Weekly

	Health Related Staff and Organizations
	In Person, Phone, Email
	Consultation on health programs
	Weekly


	SECTION 7. POSITION-RELATED DECISION MAKING


Describe the typical decisions of this position. Explain the direct effect of these decisions:
The Public Health Director makes decisions as defined in public health statutes; decisions have significant implications for the health of whole communities, groups of people or the entire state. Also makes decisions about allocation of resources and expenditure of funds within State and Federal requirements. Directs staff of a large Division.

	SECTION 8. REVIEW OF WORK

	Who reviews the work of this position?
OHA Director and Deputy Director, jointly for policy, strategic and operational issues. Reviews are held twice monthly or as needed.


	SECTION 9. OVERSIGHT FUNCTIONS

	a.
	How many employees are directly supervised by this position?
	9
	

	
	How many employees are supervised through a subordinate supervisor?
	922
	

	b.
	Which of the following activities does this position do?

	
	 FORMCHECKBOX 
 Plan work
 FORMCHECKBOX 
 Coordinates schedules

 FORMCHECKBOX 
 Assigns work
 FORMCHECKBOX 
 Hires and discharges

 FORMCHECKBOX 
 Approves work
 FORMCHECKBOX 
 Recommends hiring
 FORMCHECKBOX 
 Responds to grievances
 FORMCHECKBOX 
 Gives input for performance evaluations

 FORMCHECKBOX 
 Disciplines and rewards
 FORMCHECKBOX 
 Prepares and signs performance evaluations


	SECTION 10. ADDITIONAL POSITION-RELATED INFORMATION


ADDITIONAL REQUIREMENTS: List any knowledge and skills needed at time of hire that are not already required in the classification specification. 

Oregon Driver’s License
Demonstrated public health and administrative experience

All positions in OHA require a Criminal Background Check and an Abuse/Neglect Check. Fingerprints may be required.
Registration in the Health Alert Network (HAN) to receive important public health alerts and emergency notifications.

The following knowledge and skills, expertise and abilities are essential for this position:
Executive leadership

· Demonstrated experience leading large organizational divisions, units or teams.

· Ability to facilitate growth and learning across a large organizational division, unit or team.

· Demonstrated and effective experience working with elected officials.

· Demonstrated and effective experience partnering with members of organizational leadership to develop and advance shared outcomes.

· Demonstrated and effective experience decreasing and eliminating health inequities

Strategic partnership

· Demonstrated experience with large-scale change efforts toward improved equity and public health service delivery.
· Demonstrated ability to engage partners in collaborative decision-making and implementation of shared goals.
· Ability to exercise creativity and flexibility in working with strategic partners.
Administration

· Demonstrated experience identifying and mitigating agency risks.

· Demonstrated experience managing division, organization, unit or team budgets that leverage multiple funding sources.
· Experience with long-range organizational planning, including financial and position management.

Long-range planning

· Demonstrated experience leading the development of multi-sector strategic plans for public health.

· Experience and effectiveness developing and reaching strategic goals.

· Demonstrated commitment to equity and transparency in planning and implementation efforts related to public health services.

· Applied skills in identifying health equity impacts, engaging communities disproportionately impacted by health inequities in planning and implementation processes.

Policy development

· Demonstrated experience in using public health data and science to develop legislative policy concepts and budget requests.

· Demonstrated experience developing and implementing policy and systems changes to eliminate health inequities.

· Experience working with partners to advance public health policy agendas.

	BUDGET AUTHORITY: If this position has authority to commit agency operating money, 
indicate the following: 
Note: If additional rows of the below table are needed, place cursor at end of a row (outside table) and hit “Enter”.

	Operating Area
	Biennial Amount ($00,000.00)
	Fund Type


	Public Health Division
	$1,343,000,000.00
	Total Funds

	
	
	

	
	
	


	SECTION 11. ORGANIZATIONAL CHART

	Attach a current organizational chart. Be sure the following information is shown on the chart for each position: classification title, classification number, salary range, employee name and position number.


	SECTION 12. SIGNATURES

	
	
	
	

	Employee Signature
	
	Date
	

	
	
	
	

	Supervisor Signature
	
	Date
	

	
	
	
	

	Appointing Authority Signature
	
	Date
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