ODHS/OHA Office of Information Services

Register for MFA with a TAP Using
the Microsoft Authenticator

1. Open the Microsoft Authenticator App on your phone.
2. Select the + (Add account) from the top menu.
3. Select Work or school account.
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4. Click the Sign in option.

5. Enter your ODHS|OHA state User Principal Name (UPN). It looks like an email address,
usually in the format first.last@agency.oregon.gov.
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6. Enter the Temporary Access Pass (TAP) code provided to you.
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7. The MS Authenticator app will verify the account has been added, click Continue.

8. Verify your UPN is now listed in the authenticator app.
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You can now use the following sign-in
methods from this device:

ADDITIONAL SIGN-IN METHODS

@ Multi-factor authentication
Notification approvals

@ Two-step verification
One-Time Password codes
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9. In an InPrivate Edge browser window, navigate to https://myaccount.microsoft.com.

10. Click on Update Info to view your MFA options.

11. Verify you now have a Microsoft Authenticator entry with your phone.

12. You are finished!
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Keep your verification methods and security

info up to date.
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connected devices.

MANAGE DEVICES >

X

Password

Q

Make your password stronger, or change it if
someone else knows it.

CHANGE PASSWORD >

Organizations

=4

See all the organizations that you're a part of.
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These are the methods you use to sign into your account or reset your password.

You're using the most advisable sign-in method where it applies.

Sign-in method when most advisable is unavailable: Microsoft Authenticator - notification Change
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