
How to complete final report 
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1) Go to https://odot.smartsimple.com/s_Login.jsp and log in. 

2) On the homepage, click on Grant Activities to see reports that are due to be completed. 

 

3) You will see your Final Report listed and the due date for Final Report. 

  

4) Select Open button next to the Final Report you are filling out. There will be a summary of the project at 

the top. 

https://odot.smartsimple.com/s_Login.jsp
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5) The following questions will ask what you accomplished with the grant. Below is an example of responses. 

 

6) In the Cost Summary section, enter the total amount of the ODOT grant you requested reimbursement for 

(and submitted receipts for purchases with your payments) – this is the “Amount paid by TSO.”  

Then, enter the amount your organization contributed toward the grant as matching funds (not 

reimbursed). And the Final Evaluation question(s) is from your original application request- please fill that 

out as well.  
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7) The last section of the Final Report allows you to upload any documentation related to the grant (for 

example, upload any final deliverables like media files that were created with the grant or flyers printed). 

You can drag and drop files or select “browse files” link to find documents saved on your computer to 

upload.  

Note: Make sure to submit your Final Report before submitting your final claim for reimbursement Payment 

request. Final Report must be approved before a final Payment is sent. 

 

8) At the bottom of the page, click “Save Draft” and then click the blue “Submit” button.  

9) That’s it!  You have completed your Final Report. Now, when you go to your home page, there will be one 

less Grant Activities in your to do list! 


