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CIP Budget Narrative 
[bookmark: _Toc255809601]Introduction:
The CIP Budget Narrative (BNSW) is a web based application. This guide has been developed to assist applicants in understanding the format of the application and provide guidance through the submission process. Specific program questions not addressed will need to be directed to the appropriate education specialist.
	Action
	Date

	CIP Budget Narrative Opens
	August 11, 2023

	Budget Narratives Due
(Application for Funds Due)
	November 1, 2023


The application is located at the ODE District Website (see image below).
[image: ]
Once you login on the District Secure Site, you will be shown a list of applications that you have rights to access. If CIP Budget Narrative is not listed you will need to contact your District Security Administrator to request the rights to work in the CIP Budget Narrative Application.
[image: ]
[bookmark: _Toc255809602][bookmark: _Toc44495153][bookmark: _Toc141342627]Budget Narrative Security
This application’s security is administered using ODE’s “web security” application, the same web application as other ODE district secure web applications. This is the first application to include role-based security, where a user may have zero or more roles in addition to having access to the application. The district security administrator will be responsible for assigning roles.
[bookmark: _Toc255809603]User Roles:
Roles that may be granted include the following:
· Submit/Revise
· Edit Everything
· Edit Title I-A, or Edit Title I-C, or Edit. etc. (one for each Title/Program)
The “Submit/Revise” role is for whoever has final authority to submit budget information to ODE. This would most likely be the District Title Coordinator and/or Business Manager. This role authorizes the user to submit budget narratives or revise budget narratives for ALL titles/program. The person assigned this role will see a Submit or Revise button in the far right column on the Summary page. 
The “Edit Everything” role is for someone who has authority to edit all of the titles and other screens such as Consolidated Spending and Contacts. A District Title Coordinator or Business Manager typically need this role.
The “Edit Title I-A”, “Edit Title I-C”, etc. are roles which only allow editing for that particular title or program (note, this does not include that title/program’s CarryOver budget narrative). These roles are appropriate for those who specialize in only one or two program areas. For example, a Title III coordinator might just have the “Edit Title III” role.
A user with no roles assigned, but who has access to the application, will have “Read-Only” access to all of the screens. This might be appropriate for an administrative assistant. 
For Clarification:
· Those with “Submit/Revise” and “Title ___” can submit and revise for the specific Title they are assigned to, but not the Contacts, Private Schools or Consolidated Spending pages. They will also not be able to revise or submit the CarryOver for that title.
· Those with “Submit/Revise” and “Edit Everything” can submit and revise for all titles, CarryOver, Contacts, Private Schools and Consolidated Spending.
· Maximum access is granted by assigning both the “Submit/Revise” and “Edit Everything” roles
· An individual may be assigned multiple roles or none at all.
· If an individual has been given permissions to edit or submit, but also has been given “Read-Only” permissions, the “Read-Only” permission may negate the edit and submit permissions.
Since this application is on a secure website, it is live for about 2 hours without activity or saving.
Plan on regularly saving your work (every 30 minutes is a good time frame). Another strategy is to write your narratives in Word and copy/paste them into the CIP Budget Narrative application.


[bookmark: _Toc255809604][bookmark: _Toc44495154][bookmark: _Toc141342628]The Web Based Application 
[bookmark: _Toc255809605]The Budget Narrative Menu
Note: Please turn to the “Consolidated Spending” page for instructions if you plan to decline all ESEA Funds. 
The Budget Narrative Menu provides management tools.
[image: ]
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Summary: This is the page you begin on when you open CIP Budget Narrative. This page allows the users to track the progress of each of the pages involved in the submission and revision. Submit Sections/Programs one at a time for review as the sections are completed.
Search: Allows the user to search for key words throughout the application.
Print: Allows user to print all or part of the Budget Narrative/Spending Workbook. Be careful to follow the Printer Setup directions.
E-mail: This feature allows the user to email sections of the BNSW to others within your system for review. 
Archive: The user can review previously submitted documents using this feature.
Budget Year Selection: This section allows the user to switch between budget years. The program will automatically default to the most current budget year. The current budget year is displayed in the upper right corner of the screen. For consortium leads (community colleges, ESD’s and districts) who apply directly as well as a consortium, this is also used to switch between those two modes (consortium vs. direct).


[bookmark: _Prerequisites][bookmark: _Toc255809606]Prerequisites 
This information is located on the CIP Budget Narrative “Summary” screen. The Summary screen is the first page you open to when you enter CIP Budget Narrative. All prerequisites must be met prior to being able to submit other sections in CIP Budget Narrative.
[image: ]
These are the first steps in the application process; all prerequisites must be submitted and approved prior to any program section being able to be submitted. The following information will help in getting your prerequisite requirements completed.
Please note – Complete ALL of these as soon as possible after the specific program allocations are in CIP Budget Narrative.
Items to submit to ODE either by Smartsheet, email, or mail:
The items to be turned in to ODE are listed below. Once they are turned in and approved, ODE staff will indicate their acceptance on the summary screen via the Status column which will change to “Approved”.
	[bookmark: _Contacts:]Item
	How to Submit
	Note

	Continuous Improvement Plan 
	N/A
	The Continuous Improvement Plan requirement for the 2023-2024 school year for the CIP Budget Narrative is fulfilled by the submission and approval of a district’s Integrated Guidance Application.

	2023-24 ESEA Statement of Assurances
	Submit via the Prerequisites Submission Form.
	Due June 30, 2023. They must be submitted and recorded prior to ability to submit any application for funds.

	2023-24 School Prayer Certification
	Submit via the Prerequisites Submission Form.
	Due June 30, 2023. They must be submitted and recorded prior to ability to submit any application for funds.


Description of items to submit to ODE:
Continuous Improvement Plan: 
The Continuous Improvement Plan requirement for the 2023-2024 school year for the CIP Budget Narrative is fulfilled by the submission and approval of a district’s Integrated Guidance Application. 
ESEA Statement of Assurances:
A new assurance form is signed by the superintendent every year. It is the superintendent’s responsibility to read and implement the items in the assurances. The signature on the form indicates the district has these requirements in place. Each year’s ESEA Statement of Assurance form is posted within the CIP Budget Narrative Application and can be found on the Oregon Department of Education’s CIP Budget Narrative – Spending Workbook webpage. 
The form needs to be signed and submitted electronically or by hard copy by June 30, 2023 each year. See the bottom of each assurances form for specific submission information.
ESEA School Prayer Certificate of Compliance:
A new school prayer certificate of compliance is signed by the superintendent every year. This certifies that the requirements in the compliance are being met. Each year’s ESEA School Prayer Certificate of Compliance form is posted within the CIP Budget Narrative Application and can be found on the Oregon Department of Education’s CIP Budget Narrative – Spending Workbook webpage. 
The form needs to be signed and submitted electronically or by hard copy by June 30th each year. See bottom of assurances form for specific submission information.
[bookmark: _Toc255809607]Attention Consortiums
Districts within the consortia must have the above prerequisites completed and also have the following done prior to the consortium being allowed to submit an application.
Please turn to the “Special Directions for Consortium Members” page for more Consortium information for the CIP Budget Narrative.
Title I-C Consortium:
Districts participating in a Title IC consortium must contact their consortium lead if they have not signed a "Member of a Consortium Certification.” Consortium leads will provide the certification form to each consortium member and mail them to Leslie Casebeer.
Title III Regular School Program Consortium:
Districts participating in a Title III consortium must contact their consortium lead if they have not signed a "Member of a Consortium Certification.” Consortium leads will provide the certification form to each consortium member and mail them to Kim Miller.
[bookmark: _Toc255809608]Prerequisites entered in the application:
The following sections are also considered prerequisites and must be completed before submitting any program section. These prerequisites must be submitted and approved because they supply data to program sections of the application. 
Note for consortia member districts, all districts must have these prerequisites completed before your consortia can submit the consortium budget.
Contacts:
District will enter contacts for general district personnel and for specific Title programs. Contacts will be needed when the district receives an allocation in a specific Title program. Please click on “Contacts” from the Summary page and enter information into all fields and double check for accuracy. This is the information that will be entered into EGMS and is extremely important. Throughout the year if contacts change, you need to change the information on this page and then resubmit. This will notify EGMS and the update can then take place.
[image: ]
Please notice the SAVE button!
You may use the “Same As Above” button to copy the exact information from the contact above. This will facilitate filling out contact information when the same person is responsible for several areas. 
At times there is more than one contact for a program area. “Additional Contacts” provides the applicant an opportunity to enter that information. These contacts will not be added to EGMS but will be added to the email notification process for CIP Budget Narrative. Clicking on the link at the bottom of the Contacts page will take you to the page for entering additional contact information.
[image: ]
Private Schools
Private schools are eligible to participate in many ESEA Title programs. It is required that each year districts consult with private schools – ideally in the spring of the previous year – to determine their participation in the ESEA programs. Districts must maintain written proof of this consultation process each year. The Affirmation of Consultation with Private Schools form must be filled out and submitted to Janette Newton for each Private School participating in ESEA Equitable Services.
 
[image: ]
All private schools located within the district’s boundaries need to be entered here even if the private school does not wish to participate in ESEA programs. The district will enter the Private School name, administrator, prior year’s enrollment and the date of the district’s consultation with the private school. When the Budget Narrative opens, click on “Private Schools” from the Summary page and enter this information.
The ESEA programs do not appear until the district has an allocation for that specific ESEA program. A district may complete the private school name, contact and enrollment prior to allocations being loaded but will not be able to complete the participation portion until August when the allocations are in the system.



[bookmark: _Consolidated_Spending:][bookmark: _Toc255809610]Consolidated Spending: 
All titles for which you receive an allocation will appear after CIP Budget Narrative when the ESEA allocations are loaded into CIP Budget Narrative during August and September.
[image: ]
Please notice the SAVE button!
DECLINING FUNDS: If districts are choosing to decline ANY or ALL ESEA funds, districts need to log in, check “Decline Funds” for each line, SAVE, then go back to the Summary Screen and click Submit for Consolidated Spending. This notifies ODE that you are declining funds.
PLEASE NOTE: If a district declines Title I-A funds, this will make the district ineligible for Title IV-A funds in the next year. Title IV-A allocations are based on the applied for and approved Title I-A allocations of the previous year.
Indirect Rate
Indirect Rate: The district annually gets an approved indirect rate from ODE. The district does not have to claim indirect on any grant. The district may claim up to the maximum allowable or approved indirect amount on any grant. Note that Title III Regular School Program has specific directions about indirect rates.
It is of VITAL importance that your business office negotiate and get an approved indirect rate for applicable programs as soon as possible after July 1st each year, as the application will not allow you to submit with any indirect amounts until the indirect rate has been approved for the current year.
After entering in any indirect rates or declining funds check boxes, the district will click the Save button and then navigate back to the Summary page and submit the Consolidated Spending page.
Please visit the Accounting Financial Services webpage for the Indirect Rate Approval Process. The ODE contact for School District Indirect Rate approval is Julie Hansen (Julie.b.hansen@state.or.us, (503) 947-5680).
Direct Admin Rate
Direct administrative costs: are those costs that are specific to a particular grant. For federal programs this is often costs for personnel to administer the program, but can also include costs for materials, travel or other expenses that cannot be charged to another program. Some programs have limits on administrative costs while others do not.
For Title III, Title III Immigrant, and Title IV-A: The district/consortium can enter up to 2% in the Direct Admin Rate column for direct administrative costs. For indirect administrative costs, the district/consortium can enter up to the maximum approved indirect rate in the Indirect Rate column. 
NOTE: Districts that choose to claim direct administrative costs up to 2% must reduce the amount entered in the indirect rate column so that the total claimed in administrative costs does not exceed the district’s approved indirect rate.
For example, if the district’s indirect rate is 4.2% and the district claims 2% in direct administrative costs, the maximum that can be entered in the indirect rate column is 2.2%.
For more information on the difference between Indirect & Direct Admin Rate, please review the Administrative Costs brief.
[bookmark: _The_Workbook_Menu:][bookmark: _Toc44495155][bookmark: _Toc255809611]

[bookmark: _Toc141342629]Navigation to Specific Program Sections
There are two ways to navigate to a specific program section:
1. From the Summary page click on the program name
2. From the Workbook menu select from the drop down menu
Summary page navigation
Click on the underlined program you wish to go to.
[image: ]
Workbook Menu navigation
This Menu provides instant navigation to all areas of the budget narrative application.
[image: ] [image: ]
[bookmark: _Toc255809612]Eligibility and Submission Status:
By looking on the Summary Page applicants can determine their program eligibility and submission status. If the district has an allocation for a specific program, then the submission status will display.
If the district is not eligible for a specific program then N/A-No Allocation will display.
[image: ]
Submission Status:
· In Progress: The applicant is working on the application and it has yet to be submitted to ODE.
· Under Review: The applicant has submitted the program application and it is now under review by ODE specialists.
· Response Required: ODE has reviewed the application and applicant revisions are required prior to approval. The applicant must make the revisions and resubmit the application. Once resubmitted, the user will see the status change to “Under Review.”
· Approved: This message indicates that the application has been submitted and approved.
[bookmark: _Toc44495156]

[bookmark: _Toc141342630]Program Pages
Common Program section pages
There are three common sections in each program area:
· Overview: In this section, general information, links and resources are provided regarding the grant program.
· Budget Narrative: In this section, applicants will enter program activities and expenditures for these activities to match the allocation available.
· Spending Worksheet: In this section, the system will take the function and object codes from the Budget Narrative page and fill in the Spending page. Districts will not need to enter any information on this page.
Additionally, some program sections contain additional pages that are required for the grant application process.
The next section will go into specific detail on select Title Programs.


[bookmark: _An_Example:_][bookmark: _Toc44495157][bookmark: _Toc141342631]Title I-A Pages
When you go to the Title I-A section of the CIP Budget Narrative, you will land on the Overview page. From this page you will use the navigation tabs in the middle to go to the other pages that need to be filled out for Title I-A. The tab will highlight when you are on the specific page.
The other pages are:
· Targeting
· Set-Asides
· Budget Narrative
· Spending 
Overview Page
The Overview page will describe the purpose of Title I-A.
[image: ]
The Overview page also asks for District Methodology. Determining a district's methodology:  Starting in 2017-18, each local educational agency shall demonstrate that the methodology used to allocate State and local funds to each school receiving assistance under this part ensures that such school receives all of the State and local funds it would otherwise receive if it were not receiving Title I, Part A funds (Sec 1118 (b)(2)). In other words, a LEAs methodology must be “Title I neutral” in that it allocates state and local funds to schools without regard for Title I-A status.
For this section you will describe the methodology the district used to determine/calculate how much GENERAL FUNDS each school will receive in the upcoming year. (Single school districts/LEAs and districts/LEAs with only 1 school per grade span are excluded from this requirement.) Please see the Supplement not Supplant Methodology Guidance from the U.S Department of Education for specific methodology examples (pp.12-13).

[image: ]
In addition, the Overview Page will ask for specific information on any Targeted Assistance Schools (TAS) that the district may be operating. The district will need to answer all three questions for each TAS funded building within the district. If all Title I-A funded schools are operating as Schoolwide schools (SWP), then the district will fill in NA in the box.
[image: ]

Targeting Page
The Targeting page is where the district indicates which schools will be served under Title I-A. This process is often referred to as “Rank and Serve”. The Targeting Page will list all the schools in your district with their grade spans. Please check the list to make sure all schools including Charter Schools are listed and that the grade spans are accurate. This data is pulled from the Institution Data Base. To make corrections and update the school data, please fill out the “Institution Request Form” found on the Institution Identification - School Names web page.
[image: ]
Total School Enrollment: This is where the district will enter enrollment for each of the schools in the district. The enrollment can be taken from the last official student count of the previous year, or the first official student count from the current year. The district shall select a single point in time and use that same point in time for calculating the enrollment count for each school. Many districts use the October enrollment data they submit to ODE.
Public School Poverty Student Count: The district will enter the number of public school students in poverty based on the Free and Reduced Lunch Program, Parent Income Survey, or the Community Eligibility Provision (CEP) Calculation. The district shall select a single point in time and use that same point in time for calculating the enrollment count and poverty count for each school. All schools, even those not being served with Title I-A funds, including public charter schools, must have both enrollment and poverty numbers entered.
Private School Poverty Student Count: The district will enter the number of private school students in poverty who would be attending a Title I-A funded school. The poverty count is determined by the Free and Reduced Lunch Program or Parent Income Survey. The private school students are entered on the line of the public school that the students would be attending if they did not attend the private school.
The system will calculate the Public School Percent of poverty from the Enrollment and Public School Poverty Student Count.
After the grade span column, the page will show the Prior Title I-A Status of the school. This reflects whether the school was Title I-A funded in the prior year and what type of Title I-A program the school operated under (SWP, TAS or NF). 
The new Title I-A status will not change until the district enters a per child amount for that specific school. When the district enters a per child amount, this means that the school will be funded as a Title I-A school in the current year. 
The Per Child Amount: This is figured by the district with the highest poverty schools per grade span having the highest per child amount or equal per child amount for all funded buildings within a grade span.
If a school has 75% or greater poverty, then the district must fund that school.
After the Per Child Amount is entered, the system will then calculate the School Allocation and if applicable the Private School reserve. The School Allocation amount will be what the district uses on the Budget Narrative page when the district is creating a budget narrative line for each school. 
At the bottom of the page, the system will calculate the percentage of private school students in poverty. This percentage is what the district will use on the Set-aside page for equitable services.
[image: ]
The Dollars Remaining line at the bottom of the page must equal zero. If the balance is not zero, check your Per Child Amount or the Set Asides page to make the necessary adjustments. The allocation for each school on the Targeting Page must equal each school’s allocation on the Budget Narrative Page.
The last box will take the total allocation the district receives and subtracts the district indirect costs (if applicable), the total set-aside and the sum of the school allocations. 


Set-Asides Page
The Set-Asides page is for district level set-asides which are taken before any money is allocated to buildings. 
Requirements:
· Homeless: The Homeless set-aside is required for all districts and can be used for all students experiencing homelessness, regardless of Title I-A school attendance.
· Parent/Family Involvement: This is required for districts with Title I-A allocations of more than $500,000. Funds from this Set Aside must be used in Title I-A schools.
· Neglected Students: Section 1112(b)(5) requires that districts who receive funds for serving neglected students describe the activities and/or supports provided for this population. This applies to districts who report a neglected facility and population count on the October Caseload Count for Title I-D. Neglected funds are allocated to districts under Title I-A. (Activities to support delinquent students are allocated under Title I-D). If you are not sure if your district receives these funds, please contact Jen Engberg. 
· Equitable Services for Private School Students: If the district has participating private schools, the percent of poverty students in private schools from the Targeting Page is applied to the total Title I-A allocation to determine the private school equitable share.
· The remaining set-asides are optional and must be used for activities in Title I-A funded buildings:
· District Administration
· Salary Equalization
· Extended Time
· Professional Development
· Other (pre-school programs, delinquent or at-risk programs, etc.)
Each set-aside will have a text box to describe what the district is spending funds on and a Funds in Reserve box for the dollar amount being set-aside for the specific purpose.
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The total amount from the set-aside page will then be deducted from the total district allocation before the district can complete the targeting page.
Messages:
· Red error messages will appear on the top of the page when the required set-aside is not completed.
· Yellow error messages remind the district that they need to complete certain set-asides.
Budget Narrative Page 
The Budget Narrative page is where the district describes what the funds for each Title I-A funded school will be used for. Each funded school needs to have a separate narrative line. The district can add narrative lines by using the Add Narrative Line button.
[image: ]
Messages:
· The green message reminds districts that they have private schools wishing to participate in Title I-A services.
· The red error message indicates that the narrative total does not add up to the total of the grant.
The district finds the dollar amount on the targeting page for each funded school and then creates a narrative line for each school.
In each funded school’s narrative line, the district provides the FTE of both certified and classified staff paid out of Title I-A funds. Please only provide the specific FTE funded out of Title I-A funds and not the full FTE of the staff if funded out of multiple sources. If the school spends any Title I-A funds on professional development, family engagement or supplies and materials, these costs are described, itemized and costs are listed in the school’s narrative line. 
If the district has private schools participating in Title I-A equitable services, the district will add a narrative line to describe the equitable services that the private school(s) will receive.
After you have added a narrative line you will see an Edit button on the right.
The Edit button opens another screen where you can enter in the specific information about the expenditures for each school. The text box will include the description of the expenditure and function and object codes. The right Budgeted Amount boxes will give a drop down menu for Function Codes and Object codes. The district will enter the dollar amounts for that specific function and object code. Please list salary and benefits for certified staff as two lines (object 111 and object 2xx) and list classified salary and benefits as two different lines (object 112 and object 2xx).
[image: ]
Don’t forget to Save!
There are two different Save buttons. The Save Progress button will save what you have entered on this page and keep you on this page. The Save button will save what you have entered but take you back out to the Budget Narrative page. This item will then be added to the Budget Narrative. For additional schools, just repeat the process.
Function Codes:
Further down on this screen, the applicant will find a list of function codes that are allowable for Title I-A activities to use as a resource. These are the only codes available in the drop down menu.
[image: ]
Object Codes
Further down on this screen, the applicant will find a list of Object codes that are allowable for Title I-A activities to use as a resource. These are the only codes available in the drop down menu.
[image: ]
Spending Page
The Spending page is prefilled from the function and object codes that were entered on the Budget Narrative page. The Title I-A allocation is in the upper right corner of this page.
[image: ]
Note: The Set-aside total and the indirect charges are already subtracted on this page.
If the user hovers the cursor over either a function or object code, the application will display a long description of the item. The object and function codes are pulled from the “Oregon Program Budgeting and Accounting Manual (PBAM)” found on the Oregon Department of Education’s Finance web page.
The district can export the spending page as an Excel workbook and fill it out on their own computer, outside the CIP Budget Narrative system. Once the spending page is exported as an Excel worksheet, the district can add tabs in the workbook for each school and then have Excel sum each worksheet to the original worksheet. The district cannot import the Excel Workbook into the Spending page but can use the information to help fill out the individual school budget narrative lines with the correct function and object codes.


[bookmark: _Toc44495158][bookmark: _Toc141342632]Title II-A Pages
When you go to the Title II-A section of the CIP Budget Narrative, you will land on the Overview page. From this page you will use the tabs in the center to go to the other pages that need to be filled out for Title II-A.
The Title II-A pages are:
· Overview
· Needs Assessment
· Equitable Services Worksheet (if applicable)
· Budget Narrative
· Spending
Overview Page
The Overview page gives guidance on the purpose of Title II-A, the program priorities and required Needs Assessment. 
[image: ]
Needs Assessment Page
In the Needs Assessment section, the district will answer the questions in the boxes available. Please note that the questions included on the Needs Assessment page are aligned with the questions included in the Comprehensive Needs Assessment Summary section of Oregon’s District Continuous Improvement Plan Template. NOTE: The content of this section can reflect the district’s larger needs assessment process and results. Districts are not required to engage in a separate needs assessment for Title II-A.
[image: ]
In order to enter information in the box, click in the box, type and make sure to hit the Save button. Once this information is entered and saved, the red error message will go away.
Equitable Services Worksheet Page
The Equitable Services Worksheet page is where the district enters enrollment and allocation data to calculate the amount of Title II-A funds that an LEA must make available for equitable services to private schools. The amount a LEA must reserve to provide equitable services for private school teachers and other educational personnel for Title II, Part A services is based on the LEA’s total Title II, Part A allocation, less administrative costs. The amount deducted for administrative costs prior to calculating equitable service amounts cannot exceed the district’s negotiated indirect rate. 
Budget Narrative Page:
The Budget Narrative Page is where the district describes each allowable expenditure linked to a prioritized need from the Needs Assessment information. Each allowable expenditure needs to have a separate narrative line. The district can add narrative lines by using the Add Narrative Line button.
[image: ]
Messages:
· The green message reminds districts that they have private schools wishing to participate in Title II-A services.
· The red error message indicates that the narrative total does not add up to the total of the grant.
Each allowable expenditure needs a separate narrative line. Each narrative line should include:
· Prioritized need from Needs Assessment page (Either use the prioritized need number or name)
· Description of the strategies (WHAT)
· Number of staff involved (WHO)
· How impact of strategies will be measured (HOW)
The district should also create a separate line item for each participating private school that includes the name of the school and date of first contact as well as a description of how the private school is planning to use its equitable share.
After you have added a narrative line you will see an Edit button on the right.
The Edit button opens another screen where you can enter in the specific information for each expenditure tied to a prioritized need. The text box is for the description of the expenditure. The right Budgeted Amount boxes will give a drop down menu for Function and Object Codes and the district will enter the dollar amounts for each specific Function and Object code. There can be more than one code and dollar amount per activity.
[image: ]
Don’t forget to Save!
There are two different Save buttons. The Save Progress button will save what you have entered on this page and keep you on this page. The Save button will save what you have entered but take you back out to the Budget Narrative page. 
Function Codes:
Further down on this screen, the applicant will find a list of function codes that are allowable for Title II-A activities to use as a resource. These are the only codes available in the drop down menu.
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Object Codes
Further down on this screen, the applicant will find a list of Object codes that are allowable for Title II-A activities to use as a resource. These are the only codes available in the drop down menu.
[image: ]
[bookmark: _EXAMPLE_Title_II-A]Spending Page:
The Spending page is prefilled from the function and object codes that were entered on the Budget Narrative page. The Title II-A allocation is in the upper right corner of this page.
[image: ]
Note: The indirect charges are already subtracted on this page.
If the user hovers the cursor over either a function or object code, the application will display a long description of the item. The object and function codes are pulled from the “Oregon Program Budgeting and Accounting Manual (PBAM)” found on the Oregon Department of Education’s Finance web page.
The district can export the spending page as an Excel workbook and fill it out on their own computer, outside the CIP Budget Narrative system. The district cannot import the Excel workbook into the Spending page but can use the information to help fill out the individual narrative lines with the correct function and object codes.
Don’t forget to Save on a regular basis.


[bookmark: _Toc44495159][bookmark: _Toc141342633]Title III Regular School Program Pages
When you go to the Title III Regular School Program section of the CIP Budget Narrative, you will land on the Overview page. From this page you will use the tabs in the center to go to the other pages that need to be filled out for Title III Regular School Program.
The Title III Regular School Program pages are:
· Overview
· Detailed Narrative
· Budget Narrative
· Spending
Overview Page
The Overview page gives guidance on the purpose of Title III Regular School Program and the program priorities.
[image: ]
Detailed Narrative Page
For reporting purposes, there are a number of required text boxes that all grant recipients must clearly respond to. In order to enter information in the box, click in the box, type and make sure to hit the Save button. Once this information is entered and saved, the red error message will go away.
[image: ]
Budget Narrative Page:
The Budget Narrative Page is where the district describes each expenditure according to each applicable Narrative Line including function and object codes. 
[image: ]
Messages:
· The green message reminds districts that they have private schools wishing to participate in Title III Regular School Program services.
· The red error message indicates that the narrative total does not add up to the total of the grant.
For each applicable Narrative Line you will need to click the Edit button which opens another screen where you can enter in the specific information about the expenditures for that specific Narrative Line. The text box will include the description of the expenditure and function and object codes. The right Budgeted Amount boxes will give a drop down menu for Function Codes and Object codes. The district will enter the dollar amounts for the specific functions and object codes. There can be more than one Function code and dollar amount per Narrative Line.
Don’t forget to Save!
There are two different Save buttons. The Save Progress button will save what you have entered on this page and keep you on this page. The Save button will save what you have entered but take you back out to the Budget Narrative page. 
Function Codes:
Further down on this screen, the applicant will find a list of function codes that are allowable for Title III Regular School Program activities to use as a resource. These are the only codes available in the drop down menu.
[image: ]
Object Codes
Further down on this screen, the applicant will find a list of Object codes that are allowable for Title III Regular School Program to use as a resource. These are the only codes available in the drop down menu.
[image: ]


Spending Page:
The Spending page is prefilled from the function and object codes that were entered on the Budget Narrative page. The Title III Regular School Program allocation is in the upper right corner of this page.
[image: ]
If the user hovers the cursor over either a function or object code, the application will display a long description of the item. The object and function codes are pulled from the “Oregon Program Budgeting and Accounting Manual (PBAM)” found on the Oregon Department of Education’s Finance web page.
The district can export the spending page as an Excel workbook and fill it out on their own computer, outside the CIP Budget Narrative system. The district cannot import the Excel Workbook into the Spending page but can use the information to help fill out the individual school budget narrative lines with the correct function and object codes.


[bookmark: _Toc44495160][bookmark: _Toc141342634]Title III Immigrant Grant Pages
When you go to the Title III Immigrant Grant section of the CIP Budget Narrative, you will land on the Overview page. From this page you will use the tabs in the center to go to the other pages that need to be filled out for Title III Immigrant Grant.
The Title III Immigrant Grant pages are:
· Overview
· Budget Narrative
· Spending
Overview Page
The Overview page gives guidance on the purpose of Title III Immigrant Grant and the program priorities.
[image: ]
Budget Narrative Page:
The Budget Narrative Page is where the district describes each allowable expenditure. Each allowable expenditure needs to have a separate narrative line. The district can add narrative lines by using the Add Narrative Line button.
[image: ]
Messages:
· The green message reminds districts that they have private schools wishing to participate in Title III Immigrant Grant services.
· The red error message indicates that the narrative total does not add up to the total of the grant.
After you have added a narrative line you will see an Edit button on the right
The Edit button opens another screen where you can enter in the specific information for each expenditure. The text box will include the description of the expenditure and object codes. The right Budgeted Amount boxes will give a drop down menu for Function Codes and the district will enter the dollar amounts for that specific function code. There can be more than one Function code and dollar amount per activity.
[image: ]
Please notice the SAVE button!
When the applicant is finished entering information for that activity, use the SAVE button. This item will then be added to the Budget Narrative. For additional activities, just repeat the process.
Function Codes:
Further down on this screen, the applicant will find a list of function codes that are allowable for Title III Immigrant Grant activities to use as a resource. These are the only codes available in the drop down menu.
[image: ]
Object Codes
Further down on this screen, the applicant will find a list of Object codes that are allowable for Title III Immigrant Grant to use as a resource. These are the only codes available in the drop down menu.
[image: ]
Spending Page:
The Spending page is prefilled from the function and object codes that were entered on the Budget Narrative page. The Title III Immigrant Grant allocation is in the upper right corner of this page.
[image: ]
If the user hovers the cursor over either a function or object code, the application will display a long description of the item. The object and function codes are pulled from the “Oregon Program Budgeting and Accounting Manual (PBAM)” found on the Oregon Department of Education’s Finance web page.
The district can export the spending page as an Excel workbook and fill it out on their own computer, outside the CIP Budget Narrative system. The district cannot import the Excel Workbook into the Spending page but can use the information to help fill out the individual school budget narrative lines with the correct function and object codes.


[bookmark: _Toc44495161][bookmark: _Toc141342635]Title IV-A Student Support and Academic Enrichment (SSAE) Pages
When you go to the Title IV-A section of the CIP Budget Narrative, you will land on the Overview page. From this page you will use the tabs in the center to go to the other pages that need to be filled out for Title IV-A.
The Title IV-A pages are:
· Overview
· Equitable Services Worksheet (if applicable)
· Needs Assessment
· Budget Narrative
· Spending
Overview Page
The Overview page gives guidance on the purpose of Title IV-A, how the funds may be spent and eligibility for the program.
[image: ]
Equitable Services Worksheet Page
The Equitable Services Worksheet page is where the district enters enrollment and allocation data to calculate the amount of Title IV-A funds that an LEA must make available for equitable services to private schools.
Needs Assessment Page
An LEA or consortium that receives $30,000 or more Title IV-A funds must conduct a comprehensive needs assessment once every three years, whether the district is transferring these funds or not. A comprehensive needs assessment should examine access and opportunities to the three focus areas.  
LEAs are encouraged to identify needs and plan the use of these funds as part of their continuous improvement plan.  The LEA will identify priorities and include objectives that address the district’s prioritized needs. SSAE funds should support LEA priorities and can be leveraged with other federal, state, or local resources. The CIP budget narrative can then be completed to include budgeted activities to support the plan objectives.
[image: ]
In order to enter information in the box, click in the box, type and make sure to hit the Save button.
Budget Narrative Page:
The Budget Narrative Page is where the district explicitly describes the programs, activities, and staff being funded by this title. Each allowable expenditure needs to have a separate narrative line. The district can add narrative lines by using the Add Narrative Line button.
[image: ]
Districts should create a separate line item for each proposed strategy. All strategies included in the Budget Narrative should include:
1. The related need from the Needs Assessment (WHY did you choose this strategy?);
2. A brief description of the strategy/activity (WHAT is the objective?);
3. The audience for the activity (WHO is impacted?); and
4. The measure(s) used to determine whether the strategy is generating the result you expect. (HOW will you measure impact?) 
Messages:
· The green message reminds districts that they have private schools wishing to participate in Title II-A services.
· The red error message indicates that the narrative total does not add up to the total of the grant.
Each allowable expenditure needs a separate narrative line. After you have added a narrative line you will see an Edit button on the right
The Edit button opens another screen where you can enter in the specific information for each expenditure tied to a prioritized need. The text box is for the description of the expenditure. The right Budgeted Amount boxes will give a drop down menu for Function and Object Codes and the district will enter the dollar amounts for each specific Function and Object code. There can be more than one code and dollar amount per activity.
[image: ]
Don’t forget to Save!
There are two different Save buttons. The Save Progress button will save what you have entered on this page and keep you on this page. The Save button will save what you have entered but take you back out to the Budget Narrative page. 
Function Codes:
Further down on this screen, the applicant will find a list of function codes that are allowable for Title IV-A activities to use as a resource. These are the only codes available in the drop down menu.
[image: ]
Object Codes
Further down on this screen, the applicant will find a list of Object codes that are allowable for Title II-A activities to use as a resource. These are the only codes available in the drop down menu.
[image: ]
Spending Page:
The Spending page is prefilled from the function and object codes that were entered on the Budget Narrative page. The Title II-A allocation is in the upper right corner of this page.
[image: ]
Note: The indirect charges are already subtracted on this page.
If the user hovers the cursor over either a function or object code, the application will display a long description of the item. The object and function codes are pulled from the “Oregon Program Budgeting and Accounting Manual (PBAM)” found on the Oregon Department of Education’s Finance web page.
The district can export the spending page as an Excel workbook and fill it out on their own computer, outside the CIP Budget Narrative system. The district cannot import the Excel Workbook into the Spending page but can use the information to help fill out the individual narrative lines with the correct function and object codes.
Don’t forget to Save on a regular basis.


[bookmark: _Toc44495162][bookmark: _Toc141342636]Other Title Programs
Most programs contained in the application follow the same general use principles. Applicants will find similarity between the pages, but specific questions and requirements are tailored to each page.
[bookmark: _Toc255809621]Title I-C Regular School Program:
Priority for Service Page:
On this page the applicant will indicate which schools will be participating in the project and the number and types of students that have been identified.
Title V-B REAP:
REAP districts have different rules for use of funds. Districts eligible for REAP will find their allocation at the bottom of the V-B REAP Budget Narrative page. REAP districts can then choose how to spend those total dollars based on allowable activities.
[bookmark: _Carryover:__All][bookmark: _Toc255809624][bookmark: _Toc44495163]

[bookmark: _Toc141342637]Carryover
For programs that allow carryover, the carryover pages are on the Summary Screen.
[image: ]
The Carryover sections interface with current expenditure claims in EGMS and will open after Nov. 15th.
Remember, all expenditures through Sept 30th need to be claimed through EGMS no later than Nov. 14th.
Each Carryover Page will list the total original grant allocation, maximum carryover allowed and the balance remaining in EGMS. Once submitted and approved, the Carryover Page cannot be revised within the CIP Budget Narrative Application. The district must contact the program’s specialist for revisions.
Steps on the Carryover Page:
· The district will enter the requested amount of carryover—generally the district can request the total balance remaining.
· The district will explain the reason funds were not expended.
· The district will have a Budget Narrative box to describe the allowable activities the carryover will be used for.
· The district will enter a Function Code and Budgeted Amount.
· Don’t forget to Save.
After the information has been saved, the district will go back to the Summary Page and hit the Submit button. This will inform ODE Specialists that a review is necessary. Once the ODE specialist reviews the request they will either:
· Approve – This will immediately notify EGMS and the district that carryover has been approved.
· Response Required – This will immediately notify the applicant that there is attention needed prior to approval.
[bookmark: _Special_Directions_for][bookmark: _Toc255809626][bookmark: _Toc44495164]

[bookmark: _Toc141342638]Special Directions for Consortium Members and Institutions:
[bookmark: _Toc255809628]Title I-C Consortium:
Applicants for a Title I-C Consortium will see the following screens:
· Prerequisites
· All member districts will need to fulfill prerequisites. The status of their progress is shown when the consortium lead selects “Details” in the Action column for that prerequisite.
· Contacts
· Consolidated Spending
· When opened all member allocations will be included in the consortium allocation shown here.
· Make sure indirect has been negotiated. 
· Title I-C
· Overview
· Priority for Service
· The consortium must enter this information for each district in the consortium
· Use the UP arrow to move from one district to the next.
· Budget Narrative
· Spending 
· Title I-C Carryover
[bookmark: _Toc255809629]Title III Regular School Program Consortium:
Applicants for a Title III Regular School Program Consortium will see the following screens:
· Prerequisites 
· All member districts will need to fulfill prerequisites. The status of their progress is shown when the consortium lead selects “Details” in the Action column for that prerequisite.
· Contacts
· Consolidated Spending 
· When opened all member allocations will be included in the consortium allocation shown here.
· Indirect rate is set at 2% maximum. 
· Title III Regular School Program
· Overview
· Detailed Narrative
· Budget Narrative
· Title III Regular School Program Carryover 


[bookmark: _Toc44495165][bookmark: _Toc141342639]Contacts
	Section
	Contact
	Phone
	Email

	CIP Budget Narrative Tool questions
	Kyle Walker
	503-689-0479
	kyle.walker@ode.oregon.gov 

	Prerequisites
	Kyle Walker
	503-689-0479
	kyle.walker@ode.oregon.gov

	Contacts
	Kyle Walker
	503-689-0479
	kyle.walker@ode.oregon.gov 

	Consolidated Spending
	Lisa Plumb
Jen Engberg
	503-947-5749
503-947-0339
	lisa.plumb@ode.oregon.gov 
jennifer.engberg@ode.oregon.gov 

	Title I-A Program Questions
	Amy Tidwell
Lisa Plumb
Jen Engberg
Sarah Martin
	503-580-0078
503-947-5749
503-947-0339
503-947-5668
	amy.tidwell@ode.oregon.gov 
lisa.plumb@ode.oregon.gov 
jennifer.engberg@ode.oregon.gov  
sarah.martin@ode.oregon.gov 

	Title I-C Program Questions
	Yuliana Kenfield
	503-400 1991
503-428-0608
	yuliana.kenfield@ode.oregon.gov 

	Title I-D Program Questions
	Jen Engberg
	503-947-0339
	jennifer.engberg@ode.oregon.gov

	Title II-A Program Questions
	Sarah Martin
	503-947-5668
	sarah.martin@ode.oregon.gov

	Title III Program Questions
	Kim Miller
	971-239-9681
971-720-3444
	kim.a.miller@ode.oregon.gov 

	Title IV-A Program Questions
	Lisa Plumb
	503-947-5749
	lisa.plumb@ode.oregon.gov 

	Title V-B RLIS Program questions
	Amy Tidwell
	503-580-0078
	amy.tidwell@ode.oregon.gov 

	Title V-B REAP Program Questions
	Amy Tidwell
	503-580-0078
	amy.tidwell@ode.oregon.gov 
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Beaverton SD 48) (#2243) Budget Year: 2018-2019 CIP Budget Narrative
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Home > Workbook > Title I-A

Baker SD 57 (#1894) Budget Year: 2019-2020 DEMO

(—Purpose-

To ensure that all children have a fair, equal, and significant opportunity to obtain a high-quality education and reach at a minimum, proficiency on challenging Oregon academic achievement
standards. Title I-A funding is to be used to supplement district and school resources to ensure our most needy children receive a high quality education.

(—Title I-A Program Narrative-

[l A Title 1A District Methodology responses must be completed.

REQUIRED FOR DISTRICTS! Determining a district's methodology: Starting in 2017-18, each local educational agency shall demonstrate that the methodology used to allocate State
and local funds to each school receiving assistance under this part ensures that such school receives all of the State and local funds it would otherwise receive f it were not receiving Title I, Part
Afunds (Sec 1118 (b)(2)). In the area below, describe the methodology the district used to determine/calculate how much GENERAL FUNDS each school will receive in the upcoming year.
(Single school districts/LEAs and districts/LEAs with only 1 school per grade span are excluded from this requirement.)

District Methodology:

4

For districts with schools operating Targeted Assistance School Programs (TAS), address the following questions: (If you have multiple TAS programs, please answer the three
questions for each building).

jentify, students for services? (e.g. targeting criteria)

1. How you
2. What spe
3. How is the program/service in addition to - or supplemental - to what the non-targeted students receive?
1f you only have schoolwide programs, please enter NA.

TAS Programs Strategy Descriptior
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Title I-A Program Narrative-

[l A Title 1A District Methodology responses must be completed.

REQUIRED FOR DISTRICTS! Determining a district's methodology: Starting in 2017-18, each local educational agency shall demonstrate that the methodology used to allocate State
and local funds to each school receiving assistance under this part ensures that such school receives all of the State and local funds it would otherwise receive if it were not receiving Title I, Part
Afunds (Sec 1118 (b)(2)). In the area below, describe the methodology the district used to determine/calculate how much GENERAL FUNDS each school will receive in the upcoming year.
(single school districts/LEAs and districts/LEAS with only 1 school per grade span are excluded from t ment.)

District Methodology:
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erating Targeted Assistance School Programs (TAS), address the following questions: (If you have multiple TAS programs, please answer the three
questions for each building).

1. How you identify, students for services? (e.q. targeting criteria)
2. What specific services do targeted students receive?
3. How is the program/service in addition to - or supplemental - to what the non-targeted students receive?

1f you only have schoolwide programs, please enter NA.

TAS Programs Strategy Description:
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Home > Workbook > Title I-A > Targeting

Baker SD 57 (#1894) Budget Year: 2019-2020 DEMO

Overview | Targeting | SetAsides | BudgetNarative | Spending | & Print

Schools at or above 75% Free/Reduced must be funded.
If the district average of poverty is below 35% and the district places funds in any bu

ing with a poverty rate below 35%, the district must apply the 125% rule to calculate per child minimum.

Districts need to make sure that all schools in the district are listed (including charter schools) and the grades spans are accurate. If any of
contact ODE Helpdesk at ode helpdesk@state.orus

formation i not correct, please

Al districts need to fill out all columns including enroliment, private and public school poverty, and per child amounts for

buildings in the district.

ricts participating in the Community Eligibility Provision (CEP), information on how to determine "#Public School Poverty Student Count” please view the Guidance on usi
n (CEP) in completing_the Budget Narrative (BN) document found on the Resources and Guidance for Title I-A webpage.

the Community,

(~Targeting Options-

Schools placed in rank order:

[_By Grade Span, then Poverty [selected] | | By Poverty

(LEA Totals-

Please provide information for ALL schools in the district whether or not they receive Title I-A funds.

[l You must target at least one school by setting a Per Child Amount.

save

> > Public School
Grade Total School # Public School # private School . School
S == Enroliment Poverty Student Count Poverty Student Count "procny’ | ©C CPid Amount Allocation

Brooklyn Primary. I I $0
Haines Elem kG-06 [swp |NF of| of| of 0.00% X $0
Keating Elem KG-06 |NF NF | off o o| 0.00% | Y $0
Baker Web Academy|KG-12 [NF NF of| of| of 0.00% X $0
South Baker, 0a-0s |swp |nF | o[ of| o o.00% i Y $0
Baker Middle School [07-08 |NF NF of| of| of o0.00% Y $0





image17.png
—LEA Totals-

Please provide information for ALL schools in the district whether or not they receive Title I-A funds.

S
# Public School # Private School  School
School Name sl Poverty Student Poverty Student  Percent  Per Child Amount e
Allocation
Count Count of
Poverty
250 185 4 5 16000000
[South Baker
South Baker |0, o6 s [swe o0 | o 70.00% | $1,3000000
150 55 o § 11500000
BakerHigh |09-12 [nF  |NF | 650 300 0| 46.15% | $0.0000|
50 250 o 5 00000
Keating Elem |KG-06 |NF NF | e 150 of| 37.50% | $0.0000
100 B o 5 0000
EAGLE CAP
Innovative  |09-12 |NF INF solfl 1f 0| 24.00% $ 0.0000)
s
100 20 o 5 0000
Totsl SWP/TAS Poverty Pusiic and Private Stucents: 414
SWE/TAS Poverty Students in Public Schools 410
SWE/TAS Poverty Students n Private Schools: 4
Percent of SWP/TAS Poverty Students i Prvate Schools 0.97%

—Funds Available for Targeting to Schools
Title I-A grant allocation for 2015-16 demo
Subtract your approved Indirect Rate for 2015-16 demo [0.00%] so0
Subtract Total Set-Asides $ 28,100

‘Subtract Total Target School Allocations (from above) [School Allocation + Private School Reservel s 582,150
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Overview

(—Set-Aside Descriptions-

Describe the set-aside used to support District Administration of the Title 1A program. Including FTE, roles and responsibilties. District level admin support
costs need to be included here with detailed descriptions. Costs need to be reasonable and necessary. All costs need to include function and object codes.

Here is where the district would enter information.

Describe use of Salary Equalization, if applicable. See this for more information.

Here is where the district would enter information.

Describe the set-aside used to support Extended Time including before and after school, extended kindergarten, and summer school programs. If
applicable, describe the equitable services for private school students from this set-aside including separate dollar amount (see targeting page for
private school percentage).

Here is where the district would enter information.

Funds in Reserve
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Create a separate budget narrative line for each funded bui

ing and make sure the budgeted amount matches the bu
ide the following information (if applicable)

ing allocation on the targeting page.
For each funded bui

ing proy

1. Describe how Title funds are being used to provide supplemental services and/or support that address the priorities identified in the comprehensive needs assessment.
2. Describe how these costs are necessary and reasonable.

[l here are 1 of 2 private schools who wish to participate in Title I-A. Please include them in your narrative.

Total narrative amount must equal the grant allocation after transfers.

—Program Activities

[ Add Narrative Line || view as Crosstab in Excel |

Budget Narrative

5, and staff being funded by this title. Budgeted Amount A

Edit
Delete|

Your approved
Title I-A grant allocation Indirect Rate

Budget Narrative Lines -y
for 2019-2020 DEMO [0.00 Total Dollars Remaining

%]
$30,000.00 $0.00 $900.00 $0.00 $29,100.00
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(Edit Budget Narrative Line-

Save | | Save Progress

Budgeted Amount
Budget Narrative Object Amount

ies, and staff being funded by this title.

Describe explicitly the programs, act
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—Edit Budget Narrative Line -

&=
Budget Narraive Functon —mount

Describe explicitly the programs, activities, and staff being funded by this title. [ 5000

v 5000
[E—] 5000

Save

Title I-A grant allocation
for 2014-15 demo

‘our approved e g
Indirect Rate A o ' Dollars Remaining
for 2014-15 demo [0.00 %] (not currently shown)

—Code Definitions

Function Codes

1272ExT 1272 Title I Instruction (Extended Day and Year Activities)

22xx 22XX Support Services - Instructional Staff

25%x 25XX Support Services - (Business, Fiscal, Transportation, Maintenance)
2640 2640 Staff Services (Teacher Advancement, Recruitment and Retention)
3300PAR 3300 Community Services (Parent and Community Involvement)

Central ks >> Data Enterprise | RSS | Help |
S Oregon Department o Education ODE elodesk [ 503.947.5715
255 Capitol Street NE, Salem, OR 97310-0203 Web Policy (e.g. responsibilities, accessibility)
! o el T B S s =
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Object Codes

scrip
112 112 Classified Salaries

12X 12X Substitute Salaries

2xx 2xX Benefits

330 330 Pupil Transportation

350 350 Communication

540 640 Dues and Fees
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Targeting Budget Narrative | Spending | & Pr

[l Soending total must equal your grant allocation after transfers,

il Total for each Spending column must match Narrative total.

Export
Titl 1-A grant alocation for 2015-2020 Do [INETXITY
= Total by
Object Object
11 0 0 0 0 0 0 0 0 0 0 o Y
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Baker SD 57 (#1894) Budget Year: 2019-2020 DEMO

Needs Assessment |\ Budget Narrative | Spendi

Purpose

Purpose: Title II, Part A - Teacher and Pri g and Recruiting (TPTR) is to improve teacher and leader quality and focuses on preparing, training, and
jh-quality teachers and principals. The Title II-A program is designed, among other things, to provide students from low-income families and minority students with
greater access to effective educators. It is critical that State Educational Agencies (SEAS) and Local Education Agencies (LEAS) consider how to best use these funds, among
other sources, to ensure equity of educational opportunity. In general, Title II funds can be used to provide supplemental strategies and activities that strengthen the quality and
effectiveness of teachers, principals, and other school leaders. Please view the Title II, Part A Budget Narrative Instructions document for more detailed instructions found on the

Title I1-A Supporting Effective Instruction webpage.
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Needs Assessment | Budget Narrative

All schools and districts in Oregon are called upon to engage in continuous improvement t
Assessment to inform the development of their district and school plans. Local planning must include mear

ESEA sections 2101(d)(3) and 2102(b)(3), and should examine relevant data to understand the most pressing needs of educators and students, including the potential root causes
of those needs given local context.

Districts should not engage in a separate needs assessment process for the purpose of Title II-A. Rather, the district’s needs assessment process and resulting priorities
should be summarized in the I1-A application and drive the strategies and activities described in the Budget Narrative section of the Title II-A application.

save

(—Program Narratives-

1. A comprehensive needs assessment process is one that assists districts in identifying systemic inequities, strengths and opportunities and allows the district to

select priorities based on needs. A comprehensive needs assessment should include multiple sources of data from at least three categories; Student Data, Perception
Data, and Systems Data.

In the Needs Assessment section of the Title IIA application, districts respond to four prompts to summarize their comprehensive needs assessment process. These
prompts are aligned with the questions included in the Comprehensive Needs Assessment Summary section of Oregon’s District Continuous Improvement Plan
Template. Consequently, districts are encouraged to copy and paste content from their CIP template into this section of the IIA aj

2. Data Sources: What data did our team examine?

Student-Level Data (e.g. Demographics, Achievement and growth, Graduation Rates)
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Overview | Needs Assessment | Budget Narrative | Spending | &

‘The Budget Narrative must include a description of the stratet
strategi

s to be carried out with Title IT, Part A funds. Create 3 separate
included in the Budget Narrative should answer the follor i

WHAT is the intended objective?

Provide a brief description of strategy/activity, including the knowledge and skills participants will obtain.
Include the name or number of the associated need from the Needs Assessment.

Describe how the strategy meets the USED definition of professional lear
part of a sustained, job-embedded plan for professional learning)

Note: The % of FTE should b

ed, inten

" (e.g.; what is the frequency; how is the strategy

cluded when requesting to fund any staff position as well as the number of staff supported by the position.

WHO will participate?

Identify the type and number of staff involved (e.g.; 10 teachers and 1 principal).

HOW are you planning to measure impact?

Identify the measure(s)/process you are planning to use to determine whether the strategy is generating the results you expect. It is important o note that impact is

not restricted to student achievement, and can include impact on educator practice. Evidence of impact could include surveys, educator evaluation dats, attendance,
behavior, graduation rate, course participation, etc.

1f applicable, create a separate line item for each participating private school describing the eqt

ble services being provided (based on the needs assessment
conducted by the private school) using function code 3300.

Funding for class size reduction is allowable only if:

1. implemented in Grades K-3;
2. class size is reduced to 20 or fewer students in each class at that grade level in the school; and
3. the teacher hired to reduce class size holds appropriate state licensure.

‘Those LEAS requesting to use Title II-A funds for class size reduction must provide a rationale for the request, along with the measures to be used to determine the
impact of this strategy on teacher effectiveness and student performance.

[l Total narrative amount must equal the grant allocation after transfers.

Program Activit

| Add Narrative Line || view as Crosstab in Excel

Budget Narrative
the programs, activities, and staff being funded by this Budgeted Amo! Act

— . Your approved
R oo on0DEo R Indirect Rate Budget Narrative Lines Total
for 2019-2020 DEMO [0.00 %]

$10,000.00 $0.00 $0.00 $10,000.00
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—Edit Budget Narrative Line

save | [ save Progress

Budgeted Amount
Budget Narrative Function Object

Amount
Describe explicitly the programs, activities, and staff being funded by this title.

o e e
for 2019-2020 DEMO [0.00 %]

Other Budget
Narrative Allocations

(not currently shown)

$10,000.00 $0.00 $0.00 $10,000.00
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Description

1111 1111 Primary, k-3 Instruction (Class Size Reduction)

2210 2210 Improvement of Instruction Services (Mentoring)

2240 2240 Instructional Staff Development (Technical, Professional and Instructional Staff Development)

2490 2490 Other Support Services - School Administration (Professional Development for Superintendents and Principals)
2640 2640 Staff Services (Teacher Advancement, Recruitment and Retention)

3300 3300 Community Services (Services to Private Schools)
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Object Codes

Code Description
111 111 Licensed Salaries
112 112 Classified Salaries.
113 113 Administrators Salaries
12X
130 130 Additional Salary.
XX [2XX Benefits
310 310 Instructional, Professional and Technical Services
Jaxx [4%X Supplies and Materials

340 340 Travel
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Export

Title I1-A grant allocation for 2019-2020 DEMO

Objet
o o

w1 5,000 o o o o
13 5,000 o o o o o
12x 0 o 0 0 0 0 0
130 o o o o o o
¢ 0 0 0 0 0 0 0
310 o o o o o o
390 0 0 0 0 0 0
o o o o o o o

0 0 0 0 0 0 0

690 Grant Indirect Charges @ 0.00 %

Total by
Function

Narrative
Totals
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Beaverton SD 48] (#2243) Budget Year: 2019-2020 DEMO

Narative | Budget Narrative & Print

Purpose

1. To help ensure that English learners, including immigrant children and youth, attain En
proficiency and develop high levels of academic achievement in English.

2. To assist all English Learners, including immigrant children and youth, to achieve at high levels in
academic subjects

3. To assist teachers (including pre-school teachers), principal, and other school leaders in
establishing, implementing and sustaining effective language education programs

4. To assist teachers (including pre-school teachers), principal, and other school leaders to develop
and enhance their capacity to provide effective instructional programs designed to prepare English
learners, including immigrant children and youth, to enter all-English instructional settings

5. To promote parental, family and community participation in language instruction education
programs for the parents, families and communities of English learner:
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Budget Narrative
le III Regular School Progr:

Please visit the Title III English Learners and Immigrant Youth webpage for program narrative specifics.

1. Include the number of staff(including staff position) in all professional development activities funded by Title II1.

2. Include the Title I1I percentage for activities co-funded with other funding sources.

3. Include number of participants in all family, parent, community activities to ensure the requested amount is reasonable.
4. Include the number of students, teachers, etc. for any extended day/year activity

[l A1 narrative responses must be completed.

save

(—Program Narratives-

1. Please include the detailed information regarding your district's EL plan in this section. ODE staff will review this budget with the district EL
plan.

Please include a statement that your district EL program is the same as it is described in the district’s EL plan. If you have
made any changes to the EL program that is not reflected in the EL plan, please include them here.

4

Please include a statement that your district's core EL instructional materials are the same as described in the district's EL
plan. If you have made any changes to the core EL instructional materials that are not reflected in the EL Plan, please
include them here.
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—Edit Budget Narrative Line

lsSave,| |sSavebrogress,| Budgeted Amount
Budget Narrative Function  Object

Describe explicitly the programs, activities, and staff being funded by this title.

es to support the English language development program for ELs. This includes
activities for English language acquisition and access to core content.Include a statement that professional
development for access to core content (GLAD, SIOP, CM, etc.) funded by Title I11 is for non-Title I-A funded
joint-funded - include the breakdown between the funding sources. (Thi

required Title II1 activity) 410,000

This is where the description would be entered)
Add Lines

List supplemental acti

Title IIT Regular School Program Your approved Other Budget
grant allocation Indirect Rate Narrative Allocations Dollars Remaining

for 2019-2020 DEMO. for 2019-2020 DEMO [0.00 %] (not currently shown)

$20,000.00 $0.00 $10,000.00 $0.00
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Function Codes

Code

1201 1291 English Second Language Programs

2210 2210 Improvement of Instruction Services

2230 2230 Assessment and Testing

2240 2240 Instructional Staff Development

2490 2490 Other Support Services - School Administration (Professional Development for Supts and Principals)
2640 2640 Staff Services (Teacher Advancement, Recruitment and Retention)

3300 PAR 3300 Parent/community involvement

3300 PRI 3300 Community Services (Services to Private Schools)
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Object Codes

Code Description
111 111 Licensed Salaries

112 112 Classified Salaries

12x 12x Substitute Salaries

130 130 Additional Salary

2xx 2XX Benefits

310 310 Instructional, Professional and Technical Services

340 340 Travel

350 350 Communication

Jaxx [4%¢ Supplies and Materials
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Title III Regular School Program

Export
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Beaverton SD 48) (#2243) Budget Year: 2019-2020 DEMO

( Spending ' & Print

Purpose

‘The purpose of the immigrant grant is to assist eligible local educational agencies that experience unexpectedly large increases in their
student population due to immigration Title IIT law 107-110, subpart 4 - Emergency Immigrant Education Program.

1. to provide high-quality instruction to immigrant children and youth; and
2. to help such children and youth —
1. with their transition into American society; and
2. meet the same challenging State academic content and student academic achievement standards as all children are expected to
meet.
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Budget Narrative.

“omments from ODE-

see issue below

USE OF FUNDS- Funds awarded under this subpart shall be used to pay for enhanced instructional opportunities for i

imigrant children and youth, which may include —

1. family literacy, parent outreach, and training activities designed to assist parents to become active participants in the educ:
2. support of personnel, including teacher aides who have been specifically trained, or are being trained, to provide ser
3. tutorials, mentoring, and academic or career counseling for immigrant children and youth;
4. identification and acquisition of curricular materials, educational software, and technologies;
5. the provision of basic instruction services that are directly attributable to the presence in the school
costs of providing additional classroom supplies, costs of transportation, or such other costs as are directly attributable to such ad

services; and
6. such other acti

ities, related to the purpose of this subpart, as the Secretary may authorize.

ion of any activities or supplemental materials to support Im
ion of PD provided to district staff that supports Immigrant Youth and Families. Include the number of staff by
position title, number of substitutes, and all related PD expenses.
3. Please include a detailed description of how the sub-grantee consults with local private schools.
-How does the district identify private school Immigrant students for services?
-What specific services do private school Immigrant students receive?

Guidance for Immigrant grant recipients:
Consult with the local private schools during the design and development of the Title III emergency immigrant children and youth sub-grant, to ensure that any
immigrant children and youth enrolled in local private schools are considered in grant activities.

Please note: This is a Title IIT sub-grant, supplement not supplant rules apply to this grant.

[l here are 1 of 1 private schools who wish to participate in Title I1I Immigrant Grant. Please include them in your narrative.
[l Total narrative amount must equal the grant allocation.

(—Program Activities-

| Add Narrative Line || view as Crosstab in Excel

Budget Narrative
Describe explicitly the programs, activities, and staff being funded by this Budgeted Amount Action

Title ITT Immigrant Grant grant
allocation Budget Narrative Lines Total
for 2019-2020 DEMO for 2019-2020 DEMO [0.00 %]

$11,000.00 $0.00 $0.0
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Budget Narrative

Describe explicitly the programs, activities, and staff being funded by this title.

Title ITT Immigrant Grant grant Your approved
allocation

Indirect Rate
for 2019-2020 DEMO for 2019-2020 DEMO [0.00 %]

Other Budget
Narrative Allocations

(not currently shown)

$11,000.00 $0.00 $0.00 $11,000.00
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Purpose

This section provides information about how local educational agencies (LEAS) can spend funds under the Student Support and
Academic Enrichment (SSAE) grant program under Title IV, Part A, Subpart 1. The purpose of the SSAE grant program is to
improve students’ academic achievement by increasing the capacity of states, LEAS, schools, and local communities to:

Provide all students with access to a well-rounded education;
ing; and
Improve the use of technology in order to improve the academic achievement and digital literacy of all students.

ODE provides LEAS their Title IV-A allocations in the same ratio as the LEAS’ prior year Title IA allocations (ESEA section 4105(a)
(1)). In order to be eligible for Title IV-A funds, an LEA must have been allocated Title I-A funds the prior year, then applied for
and been approved for those funds. No eligible district may receive less than $10,000. If the $10,000 threshold cannot be
reached for every LEA, then all grants are ratably reduced.
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le IV-A SSAE

ONLY LEAs that receive $30,000 or more in SSAE funds must, at least once every three years, conduct a comprehensive needs
‘assessment, even if the district intends to transfer the Title IV-A funds to another Title Program.

The Needs Assesssment would include the following:

Access to and opportunities for, a well-rounded education for all students
School conditions for student learning to create a healthy and safe school environment

Access to personalized learning experiences supported by technology and professional development for the effective use of data and
technology

IF the district received less than $30,000 in SSAE funds, please write NA in each of the boxes below.

Fpmgm Narratives-





image43.png
Needs Assessment |  Budget Narrs

& Print

Describe explicitly the programs, activities, and staff being funded by this title.

ll Totel narrative amount must equal the grant allocation after transfers.

—Program Activities

[ Add Narrative Line || view as Crosstab in Excel |

Budget Narrative
ly the programs, activities, and staff being funded by|

this title. Budgeted Amount

Title IV-A SSAE grant Your approved
allocation

Indirect Rate
for 2019-2020 CIP Budget

for 2016-9090 C1p pudget | Budoet Narrative Lines Total
Narrative [0.00 %]

$170,257.00 $0.00 $0.00 $170,257.00
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Code Description

sHs Safe & Healthy Students

[TECH [Support Effective Use of Technology

[WRE |Well-Rounded Educational Opportunities
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