
2023-24 Audit Review Season Reminders

By: Kylee Burks - ODE Financial Reporting Analyst
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Agenda:

• Audit Review Season Timeline

• Audit Review Season Statutes and Rules

• Best Practices

• Most Frequent Data Errors

• How To Resolve Data Errors

• Questions? (kylee.burks@ode.oregon.gov
or ODE.SchoolFinance@ode.oregon.gov) 
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2023-24 Audit Review Season Timeline: 

Jul 1 - 31, 2024

School Board Annual 
Organizational Meeting 
to approve contracted 

auditing firms

Aug 15 - 31, 2024

Work with auditor to create 
2023-24 Audit Report that 
aligns with CSV data files 

uploaded to ODE’s 
Consolidated Collections

Sep 1 - Dec 31, 2024

If auditor completes report; District 
or Auditor creates an Audit 

Revenue & Expense Summary. 
Notify ODE if anticipate not meeting 

Jan 2, 2025 due date.

Dec 31, 2024

Upload 23-24 Actual 
Revenue and 

Expenditure Data to 
ODE’s Consolidated 

Collections

Jan 2, 2025

Last day to submit 23-
24 Audit Report to 

School Finance
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Audit Review Season Statutes and Rules:

Oregon Revised Statutes (ORS)

• Why Do Districts/ESDs File Audit Reports? 

See ORS 327.137 

Oregon Admin. Rules (OAR)

• What are the duties and powers of the 

district Board for budgets & audits? See OAR 

581-024-0206 

• Why are districts held to the audit 

requirements & due dates of state agencies? 

See OAR 581-024-0265 
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Best Practices:

• Submitting audit document to ODE before Jan. 2nd, due date.

• Reaching out to ODE when your district/ESD anticipates not meeting the Jan. 2nd, due date.

• Submitting complete audit reports with SEFAs and Single Audit Sections to ODE.

• Uploading actual revenue and expenditure data to ODE’s Consolidated Collections before Jan. 

2nd, due date.

• Uploading actual revenue and expenditure data that aligns with audit report & audit 

summaries.

• If you are struggling to resolve errors in ODE’s Consolidated Collections, please reach out to 

ODE.SchoolFinance@ode.oregon.gov or kylee.burks@ode.oregon.gov. 

• For new Business Managers: create an OASBO membership, email the OASBO Listserv with 

questions, and register for the School Finance Academy. 5
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Most Frequent Data Errors: 

• Decimal Issue (not clicking the explicit decimal checkbox) 

• Audit Summary Typos

• Beginning Fund Balance Errors

• Special Revenue Fund Roll Up Errors

• Actual Revenue and Expenditure Data Errors

• Operational Unit Survey Errors

• Housekeeping Errors

• Not verifying the submission after edits are made in actual data collections. 

• Not resolving all validation errors flagged after uploading CSV data file in ODE’s 
Consolidated Collections. 
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How To Resolve Data Errors
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How to Resolve Decimal Issues: 

• Check the explicit decimal when uploading CSV data files (example: $10.00 would be 

entered as 10 in the data file because it implies there is .00 at the end).

• ODE’s Consolidated Collection site only recognizes 2 places passed the decimal point 

(i.e., $1.50 entered as 1.5 in csv data file).

• ODE’s Consolidated Collection site does not pull data with dollar signs, commas, or 

totals that surpass 13 units (example: $9B would be the highest amount allowed)
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Actual Expenditure and Revenue CSV File Formats:

Actual Revenue CSV Data File Format Actual Expenditure CSV Data File Format
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How To Resolve Actual Revenue & Expenditure Errors:  
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How To Resolve Actual Revenue & Expenditure Errors: 
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How To Resolve Actual Expenditure & Revenue Errors: 
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How To Resolve Actual Revenue and Expenditure Errors:
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Housekeeping Tab:
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Most Common Validation Errors:

• Invalid fund code, function code, object code, source code, operational unit 
code, area code, or amount

• Duplicate records

• Unnamed column errors

• More than 2 places past the decimal point

• Function Code, object code, or source code combinations are invalid
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How to Resolve Validation Errors
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How To Resolve Verify Submission Errors:
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How To Resolve Operational Unit Survey Errors:

Actual Expenditure CSV Data File Format
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How to Resolve Beginning Fund Balance Errors:

Actual Revenue Data 
Collection: 

Audit Revenue Summary Page: 

Audit Schedule Pages: 
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Special Revenue Fund Rollup & Duplicate Errors:

Instructions 
on How To 
Resolve 
Special 
Revenue 
Fund Roll 
Up Errors 
and prevent 
Duplicate 
Record 
errors:

ROLL UP FUND CODE TO 201

ADD 148512+48012.25+348758

ROLL UP FUND CODE TO 201

ROLL UP FUND CODE TO 250

ROLL UP FUND CODE TO 252

ADD 109547.2+65000+785241.2 & ROLL UP FUND CODE TO 250

ADD 3.56 & ROLL UP FUND CODE TO 251

ROLL UP FUND CODE TO 250 

ROLL UP FUND CODE TO 251

ROLL UP FUND CODE TO 250

ROLL UP FUND CODE TO 250

ROLL UP FUND CODE TO 251

ROLL UP FUND CODE TO 252

ROLL UP FUND CODE TO 252

Duplicate

Duplicate

Duplicates

Duplicate

Duplicates

NOTE: Use the same method for actual 
expenditure data file uploads. 20



Audit Revenue and Expenditure Summary Typos:

Audit Summary Typo Email From 
22-23 Audit Review Season:  

Acceptable Email Response for 
Audit Summary Typos: 

NOTE: This is the same for actual expenditure summary 
typos. 
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Questions
Please feel free to direct any questions to: kylee.burks@ode.oregon.gov or 

ODE.SchoolFinance@ode.oregon.gov
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Thank You
We could not make a difference to students without you!
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