Mitigation Monitoring Annual Report Template
1. Mitigation Monitoring Report Cover Sheet 
1:     Project Name       Identifiers:
DSL Permit # ________ Corps Permit #_____________
  Permittee ____________________
County_________________________ Report Date_____________
Monitoring Year       1  2  3  4  5  __
Date Removal-Fill Activity Completed_____________
Date mitigation was completed: Grading ___________
Planting _________
Date(s) of data collection: _________________
Report prepared by: _________________________
2:  Monitoring Report Purpose:
This monitoring report is for a project that includes: (check all that apply):

· Compensatory freshwater, non-tidal wetland mitigation for permanent wetland impacts.

· Compensatory estuarine wetland mitigation for permanent wetland impacts.

· Only non-wetland compensatory mitigation.

· Only mitigation for temporary impacts that had a monitoring requirement.

· Voluntary wetland enhancement, creation or restoration (General authorization or individual permit) not funded with money from DSL’s wetland mitigation fund.

· Voluntary wetland enhancement, creation or restoration (General authorization or individual permit) funded with money from DSL’s wetland mitigation fund. 

· Mitigation Bank Report

· Other __________________________________________________________

3:  Results: (add more rows if needed)
	
	Performance standards 

(verbatim from permit)
	Fully Met? (Y/N)
	Comments/Reason for shortfall
(mark NA if doesn’t apply this year)

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	


4:  Further Actions:

Remedial work recommended    




Yes  FORMCHECKBOX 

 
 No  FORMCHECKBOX 

Deed Restriction or other protection instrument attached
Yes  FORMCHECKBOX 


 No  FORMCHECKBOX 

Final Monitoring Report?





Yes  FORMCHECKBOX 


 No  FORMCHECKBOX 

Requesting release or partial release of financial security?
Yes  FORMCHECKBOX 


 No  FORMCHECKBOX 

Template instructions in italics may be deleted from the report.
Monitoring reports must include all data and information necessary to evaluate compliance with the performance standards specified in each permit. This template is recommended to ensure a concise report that meets the requirements of both DSL and the Corps, and to make review faster for regulatory staff.  For most projects the report should be less than 10 pages, excluding the plot data spreadsheets, photos, figures, and other appendices.  Please follow the outline below:
2. (Project name) Mitigation Plan Purpose and Overview
A. Location.  

The mitigation site is located at: provide TRS, taxlot, latitude/longitude, and brief driving directions to site.
B. Mitigation goals and objectives.

This mitigation project is intended to replace the functions and values lost at the (name of project) in the categories shown in Table 1.   Describe any additional, specific objectives. 
Table 1.
	Impact Site
	Mitigation  Site

	Wetland ID
	HGM
	Cowardin
	Acres lost
	Mitigation Method
	Acres
	HGM
	Cowardin
	Mitigation Ratio
	Credits Achieved*

	A
	
	
	
	
	
	
	
	
	

	B
	
	
	
	Enhance
	
	
	
	
	

	C
	
	
	
	Create
	
	
	
	
	

	D
	
	
	
	Restore
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	


* Until the post-project delineation has been completed, fill in ‘pending’.
C. Maintenance and management actions.  

In the past year, the following activities were conducted: describe the season, extent, quantity, and type of treatments. 
D. Monitoring methods.

Vegetation and hydrology monitoring followed the routine methods specified in the DSL Removal-Fill Guidelines with the following exceptions: describe any exceptions or customized methods.

E.  Monitoring data locations.

If this is the first year report or sample plots are different than the previous monitoring year, describe how plots were located to be representative and avoid bias. In the report appendix, provide a table of information sufficient to re-locate the monitoring plots or transects. Refer to monitoring plan figure # __.
F. Hydrology methods and context.

If hydrology data or the post-construction delineation is being reported, provide the daily precipitation for the dates of sampling and immediately preceding 2 weeks, the percent of normal precipitation for each of the preceding three months, and the percent of normal precipitation for the water year to date. Cite which WETS table was used for these data, but do not attach. Describe any abnormal weather or flooding if it affected the project. Describe hydrology monitoring methods.
3. Results
Provide summary data to address each performance standard.  Use a spreadsheet or table when possible to provide the tallies of plot data per habitat unit or treatment type. Provide the complete plot data spreadsheet as an appendix. DSL has created a Mitigation Reporting Spreadsheet Template to better organize vegetation data and calculate the typical metrics. If using your own spreadsheet, provide the botanical and common name of all plant species listed along with the wetland indicator status, the native /non-native status, and invasive designation.
· Report the sample mean and confidence interval for each performance standard involving cover (native, invasive, bare ground, etc.).  DSL’s objective is to be 80% confident that the estimate reported is within ±10 units of the true population.  See the DSL Routine Monitoring Guidance for Vegetation for more information. 
A. Vegetation Standards.

Performance Standard 1 Result: 

(re-state the standard verbatim from the Authorization, summary metric, and confidence level)
Performance Standard 2 Result:

(re-state the standard verbatim from the Authorization, summary metric, and confidence level)
Performance Standard 3 Result:

(re-state the standard verbatim from the Authorization, summary metric, and confidence level)

Repeat as needed.

B. Hydrology Standards Result: 

(re-state the standard verbatim from the Authorization, state which samples met the standard and for how long; insert a table of dates & depths, as applicable)
C. Delineation of wetland acreage achieved.

State whether the post-project delineation was conducted in the past year, or is still pending.  When completed, provide the acreage achieved in the table above, summarize in the results section, and include the delineation map and data sheets in appendices, as described below. 
D. Other performance standard result:

Address every performance standard in the authorization.

Function Assessment.

If the post-project functions and values assessment was done in the past year, provide an update to the summary table provided in the compensatory mitigation plan. Provide the assessment data sheets and documentation as an appendix.  The same assessment method and version used to assess the compensatory mitigation site in the planning phase must be used to assess the post-condition.  

	     Service
	Impact Site
	Mitigation Site

	
	Existing
	Predicted
	Net (
	Existing
	Actual
	Net (

	Attribute #1
	Function score
	
	
	
	
	
	

	
	Value score
	
	
	
	
	
	

	Attribute #2
	Function score
	
	
	
	
	
	

	
	Value score
	
	
	
	
	
	

	Attribute #3
	Function score
	
	
	
	
	
	

	
	Value score
	
	
	
	
	
	

	Attribute …
	Function score
	
	
	
	
	
	

	
	Value score
	
	
	
	
	
	


4. Conclusions and Recommendations

A. Project status.

The mitigation project is (is not) in compliance with all performance standards and the trend from previous years is: describe the condition of the project, trajectory of various vegetation cover standards, and the nature of any shortcomings.

B. Recommendations.

Describe the continuing management and maintenance actions, as well as any additional treatments needed to improve project success. If there is an acreage shortfall or if performance standards are not being met, explain the difficulties, likely causes, and recommend potential remedial actions. If necessary, provide a remediation proposal including timelines for implementation.

C. Financial Security status.  

A (performance bond/ Letter of Credit/ other security) in the amount of $_____ was established at permit issuance, and $_____is currently in the account.  This report documents that conditions (provide list) have been met for partial release of __ % of the original security, in accordance with (DSL/Corps) permit condition #___.  

5. Maps and Figures
Provide all maps at a scale suitable for the study area size and legibility, format to fit 8.5 x 11 paper; and include north arrow, legend, and scale bar.  At least one map should include the boundaries of the entire parcel(s) and the CWM project site boundary covered by the site protection (e.g. deed restriction).  The background of at least one map should be the most recent available air photo.  The following required information may be combined so long as all necessary information remains legible:
A.  As-built survey.  Label contour elevations, water features, and expected or confirmed wetland boundary.  
B. Habitat units.  Provide a map that labels the habitat polygons for which data is being summarized, such as herbaceous wetlands, forested wetlands, buffers, or other waters.

C. Mitigation Plan. Provide a map that labels the enhancement, creation, restoration, and/or buffer polygons.

D. Monitoring plan.  Provide a map that shows the location and labels each transect, sample plot, monitoring well, and photopoint used in the report. Labels must be consistent with the respective information in the data spreadsheets. Photopoints should include an arrow designating the direction that a photo was taken.
E. Delineation.  When the post-project delineation is done, provide a map with the concurred pre-project delineation boundary of any wetlands that existed on the mitigation site; and the post-project wetland boundary and labeled sample plot locations. Label each wetland area according to the mitigation method (restoration/ creation/ enhancement) and label each polygon with its corresponding area (acres for wetlands; linear feet for streams). 
F. Special treatment or remediation plan map, as needed.
6. Appendices
Provide a list of the attached appendices.  Include any items pertinent to the findings, but that are too large to include in the body of the report, such as:

· The final long-term management plan;

· Photo documentation as required by the permit or to support the conclusions and recommendations.  Each photo should be labeled with date taken and a unique identifier to correspond to the mapped photo points;

· Data spreadsheets showing all data collected for each plot, including totals and averages as appropriate;
· Sample plot location details sufficient to re-locate plots in the field, such as the example below: 

Transect start and end points are marked in the field with rebar and flagging and GPS coordinates collected using a GPS receiver with an accuracy of 3 meters.  The first plot was randomly located on each transect as noted and additional plots were located after that every 15 feet.    

	Transect
	End
	Longitude
	Latitude

	T1
	S
	-123.9803000
	45.0238931

	T1
	N
	-123.9800478
	45.0230992

	T1P1
	4 feet from S end of T1
	N/A
	N/A


· Data sheets from the post-project wetland delineation;

· Functional assessment data sheets and documentation required by the method used.

· A remediation plan, if necessary

· A copy of the recorded deed restriction, conservation easement or other protection instrument, if not previously submitted                                                                         
###

