
Workday Wednesday 03/08/2023

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Payroll Run 2 Info

Hire Date Changes

2023R1 Workday Updates



Workday Wednesday 03/08/2023

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Hire Date Changes

With the addition of Workday Payroll there are some new processes around changing 
dates of hire as well as rescinding a hire

• If no pay results are present (or only the current month “in process”), then we 
can rescind or change the date as needed

• Once there are final pay results for that worker, we can no longer rescind the 
hire. The current solution is to ensure any payment has been recouped and then 
term the worker the same date as the hire with notes to indicate *did not work.

• No retro primary job switch



Workday Wednesday 03/08/2023

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

2023R1 Workday Updates

• Working Remote

• MyTasks (Inbox)

• Learning Updates

• Recruitment Updates

• Case Management Updates

• Miscellaneous 



Workday Wednesday 03/08/2023

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Working Remote Updates:

• New tab on profile ->Job

• Request & End remote work

• Automatically end on Termination & Additional Job
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Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

MyTasks (Inbox) Update:

• Advanced Search functionality

• Type & Step

• Date range options



Workday Wednesday 03/08/2023

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Learning Updates:

• Will no longer be required to identify an Instructor or a Location when creating a 
Blended Course

• Will still be required to identify an Instructor and Location on the Lesson

• Updates to how some equivalencies and optional content display on certain reports

• Extended Enterprise Learner account creation

• Affiliation Management Structure
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Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Recruitment Updates:

• Jobs Hub

• Update to Candidate Message

• Update to Internal Candidate Application

• Internal Candidate Contact Information

• Requisition Preview

• Add Document at Generate Offer

• Current Workday Issue

*Knowledge Articles will be updated to reflect these changes



Jobs Hub

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Roll out



Jobs Hub

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.



Jobs Hub

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.



Jobs Hub

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.



Updated Message – Live now

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Unposted and reposted requisitions while the candidate application is in draft -

“Revise Internal Application -The entered information does not meet the restrictions defined for this 

field.”

Internal - It removes the application from the Drafts grid in the Jobs Hub My Application tab and 

gives the error message on the inbox task.

“This job is no longer available.”

External – Message with an Apply button.



Update to Internal Application

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Immediate

Application information used to have to be entered on the worker profile, and would pull into the 

application without the ability to update while applying. 

Internal candidates will get an application experience more like an external candidate. *Updates 

made to the application will not update the worker profile.

Manual update right away

Removing Certificates and Language sections from displaying for internal.



Internal Candidate Contact Information

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Turn on right away 

Candidate public information visible on candidate record



Internal Candidate Contact Information

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Candidate can see what is available to the Recruiter.



Requisition Preview from Search Results

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Turn on right away  



Add Document at Generate Offer Document Step

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Roll out – communication with Managers is necessary



Add Document at Generate Offer Document Step

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.



Add Document at Generate Offer Document Step

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Candidate will not get the offer until this task is completed or skipped.



Add Document at Generate Offer Document Step

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Candidate view



Current Workday Issue

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

• Job Alerts notifications are currently unavailable for internal and external 

candidates. Update expected 3/15/23 at 5:00 p.m.

Thank you!



Workday Wednesday 03/08/2023

Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Case Management Updates:

• Sharing Cases

• Linking Cases

• Notifications to requestors for responses on archived cases

*Knowledge Articles will be updated to reflect these changes
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Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Case Management Updates:

• Sharing Cases
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Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Case Management Updates:

• Linking Cases
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Reminder: While we have these meetings open to all interested, it is important to remember that the ARC’s (who are in many cases the agency’s HR Director) must ensure this information 
gets disseminated throughout your agency as is appropriate.

Case Management Updates:

• Notifications to requestors for responses on archived cases
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