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Take Control of Any Case
• Search page allows you to view all death certificates in 

the state from January 2006 – Present.

• Take control of the medical portion of any death 
certificate regardless of the status of the record 
(*registered or unregistered, owned or un-owned).

*Changes you wish to make to registered cases will have to be completed through 
the supplemental death correction process.  See the OVERS tutorial page for details.



Under the Main Menu, click on the Life Events, click the 
Death sub menu, then click Search.

This search page allows you to locate any case currently 
in the application.  There are several different ways to 
locate a case including using a specific date of birth or 
death range, or simply searching by the decedent’s name.

*Tip* To broaden 
your search 
when using the 
name fields, use 
the % to locate 
all names that 
begin with the 
preceding letters.



Prior to selection, you 
can view more details 
about a decedent by 
clicking on the 
Preview link on the 
right side of the page.

Select the 
appropriate decedent 
from the Results
page.  

When you find the 
one you are looking 
for, click Select.



Once inside the case, Click ME Review Case under the 
Other Links Menu.

From the Referral Action list of values, select Take 
Control of Case.



In order to take control of the case, it is required that you 
also indicate the ME Case Number.  Once you have 
entered it, click the Save button.

You now have control of this case, and Will be able to add 
or edit data, found on any page of the Medical 
Certification menu, for unregistered cases or submit a 
supplemental death correction for registered cases!  

(See Supplemental Death Correction on the OVERS 
website for detail.)
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