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Please review all handouts and make available to the appropriate staff.
1.
Fiscal Year End Closing Guidelines


· June (M12) closes July 14, 2006
· M13 closes August 18, 2006

Our guidelines include details on the following subjects - what needs to be done and when - 
· Suspense Account Activity

· Payroll, run 1 and run 2

· Deferred Revenue

· Deposits

· Transfers

· Expenditures/Accounts Payable

Also included in the guidelines –
· 530 Screen facts and reminder

· Mass Batch Change instructions

· Setting the 25 profiles for FY06 & FY07

· Cost Allocation

· Answers to frequently asked questions

· 37 screen – how and why it is used.

Handout
1a – Fiscal YE guidelines2006.doc


1b – 37 screen.doc

2.
DAFM353/356 Fiscal Year Rollover Program

This rollover program runs on the last working day of June, after batch cycle, to roll financial table balances forward to the new fiscal year.  The tables being rolled forward into FY 07 are:
· GP
Grant



66 screen

· PJ
Project


80 screen

· CF
Contract


68 screen

· CC
Cash Control


63 screen

· DF
Document Financial

64 screen

This year the program will run on Friday, June 30th.  The following day, July 1st, the IT file (530 screen) will remain closed until verification is successfully completed.  Once verified, the IT file will be opened and agencies can start posting transactions with either June, July or M13 effective dates.
Handout
2 – DAFM353_356 Rollover
3.
Requesting Year End Reports
Because there are multiple fiscal months open during July, August and September, please follow the guidelines in the handout for ordering reports.  Read carefully to ensure you get the reports you want!!  If you have any questions, our Report Guru is Terry Polston.  She can be reached:


Terry.s.polston@state.or.us

503-373-1044, ext 279

Handout
3 – Fiscal YE report requests.doc
4.
Proposed Changes to 1099-MISC Comptroller Objects (NOT IT)
Each year the 1099-MISC reportable data in SFMA is provided to the vendors and to the federal government.  This 1099-MISC reportability is based on two criteria – the comptroller object and the 1099 status of the vendor.  If the “1099 IND” field in either of these profiles contains a “N”, then the transaction is not considered 1099 reportable:

D10
Comptroller Object Profile

1099 IND:

52
Systemwide Vendor Profile
1099 IND:
What this means is, the system is already set up to determine 1099 reportability – this should not be a concern when agency staff are entering transactions.

Our focus will be on the comptroller object and whether or not it should be reportable.  With this in mind, we want to:
· Remove all 1099 RPT indicators from titles of comptroller objects;
· Edit titles as necessary;
· Inactivate profiles with incorrect IRS IND then add new profiles with correct IRS Indicators;
· Change capital construction comp objects to comply with new IRS guidance.

Timeline for implementing these changes:






Agency Input requested
· By June 30th, please have your comments to Trudy Vidal

· Trudy.vidal@state.or.us
· 503.373.1044, ext 286

· November 1, 2006 – SFMS staff will add the new D10 profiles so agencies can begin adding their agency object profiles.  
· The effective start date on these profiles will be January 1, 2007.
· January 1, 2007, the modifications to existing comptroller objects and the inactivation of incorrect comp objects, will be entered by SFMS staff.

Handout
4 – D10 (Not IT) Update.xls
5.
Document Tracking Archive
Doc Tracking is a subsystem in SFMA that ‘tracks (most) documents’ which can then be viewed on the 37 screen.  Information available on this screen:

· Who entered, changed, deleted or released the document

· When the document was entered, changed, deleted or released

· The batch id 

· Computed and entered balance

· Access to Notepad, if entered

SFMS Operations and agency staff use this screen to help with document and batch balancing problems.

What you need to know about the planned archive of this table:

· Archive will run Friday, May 26th, 2006 after the nightly batch cycle.

· SFMS could be unavailable for a short time on Tuesday, May 30th if the ‘unexpected’ happens.

· Agencies will be kept informed of progress should closure be necessary.

[image: image1.wmf]
The doc-tracking archive handout you received at the meeting has some errors.  Please recycle it and replace with the following handout.

Handout
5 – Doc Tracking Archive.ppt
6.
Progress on Current Projects 
1. Changing the Deposit Reconciliation Process

· Challenges with interface testing have been resolved

· Volume testing is ready to begin

· We plan to migrate in August to eliminate any conflict with the shift to the new mainframe and year end close.

2. Daily Update to the Data Mart

· The plan to offset costs of a daily update by housing the inactive accounting event table only on the Data Mart contains more high risk than SFMS staff are willing to accept – this part of the project is ended.

· SARS is moving forward with a business case on daily update
3. Changing the 1099-MISC program

· No change is needed to the 1099-MISC program.

· The final draft of the new comp objects was presented at this user group meeting

· Agency input is requested by June 30th, 2006

4. E-Reporting for Requestable and Control Reports

· The in-house project with EAS was cancelled.

· The option available is to pursue the capability with an outside vendor, commencing with a Request for Information (RFI).

· There didn’t seem to be much interest by the agency staff at this user group

· Comments can be emailed to Joy Sebastion:



Joy.sebastian@state.or.us
5. Develop Seminar type SFMS training

· Training on ‘SFMA payment processing’ was presented at the OSFA conference and was well received.

· If requested, it can be presented in some other venue.

· There was a suggestion to place it on the web – we will do this.

6. ORPINS/ADPICS functionality project

· There was some concern expressed about getting rid of Adpics and using ORPIN instead.  More details to follow
Handout
6 – SFMS 2006 Project update.doc
7.
Project Rankings for FY 2007 (proposed)
1. Add Balance Type 20 and 21 (Transfers In and Out) to the financial inquiry screens 61, 62 and 69

2. Partner with ORBITS to create high level agency structure training for interested agency staff.  

3. Daily update to the Data Mart?

4. Replace Adpics with ORPIN?

5. RFI/RFP for e-reporting?

Handout
7 – SFMS Agency Ranking FY07.doc
8.
Additional Agency Suggestions
1. Currently, financial inquiry screens default to “D” (detail) inquiry.  Can this be changed to “S”?
a. Sometimes there is no drill down

b. Have the drill down screens default to “d”

c. Have the non-drill down screens default to “s”

2. Often users have multiple user classes and do not remember which one they are using.  

a. Is there a way to indicate the user class somewhere on the screen?

b. We don’t know if this would require screen by screen modification or if it could be done universally

c. There was some interest in this!

3. On the 85 screen (Vendor Transaction Inquiry)

a. Remove the ‘doc type’ from the required ‘key’

b. This was a performance issue when SFMA was implemented

c. The doc type is not in the ‘key’ on the 87 and 88 vendor screens.

d. There wasn’t much interest in this

4. Many screens include the page down option but not the page up option

a. There was a lot of interest in adding the page up option to those screens where it doesn’t exist.

5. There are some screens which do not have a “link to” field

a. 3A & 3N

b. 78, 79, 80, 81

c. Would adding the ‘link to’ field be of interest?

6. Standardize the F5/F8 page down keys

a. Depending on the screen, either F5 or F8 is the page down key.

b. There seemed to be some interest in this as a project.

7. When linking to the 3A or 3N from the 52 screen, bring back the vendor number.  This functionality is not currently available.

There is no handout for this section
9.
Round Table
· Report Training is scheduled for June 6th at Veteran’s Auditorium.

· 9am to 11am

· See agenda on May 8th SFMS News from Trudy Vidal
Next Meeting:

August 22, 2006

Time:


8:30 am – 10:30 am
Location:

Veteran’s Department Auditorium





700 Summer Street NE
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