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Document Tracking Inquiry

· Have you ever wanted to know:

· Who entered the document and when?

· Who made corrections to the document?

· Who deleted transactions?

· Who released the batch and when?
· The computed and entered document amounts for comparison when the document is out of balance?  The amounts need to be the same.
· The 37 screen will give you all this information, on a document level, by fiscal year.  
· Two ways to access the 37 screen:

· From the 520 detail screen: 
Type ‘S’ in the select column of the transaction in question.
Press ‘F8’ – this takes you to the 37 screen.
Press Enter to bring up the document data.
OR. . .

· If you know the batch agency, the document number and the fiscal year, you can go directly to the 37 screen: 
Type in the batch agency, document number and fiscal.
Press Enter.
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List of Action Codes (D44) possible on the 37 screen

· 100 original entry/interface

· 200 batch released

· 388 transaction deleted

· 588 transaction changed

· 599 partial payment

· 600 full payment [image: image1.png]
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