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                        Internal Operations Policy Manual 
 

1 

 
SUBJECT:      NUMBER:                            XXX-XX-XXX 

 
DIVISION:  EFFECTIVE DATE:              

 
 
APPROVED: 

 

 
 
POLICY/ 
PURPOSE: 

 

  
AUTHORITY:  
  
APPLICABILITY:  
  
ATTACHMENTS:  
  
DEFINITIONS:  
  
GUIDELINES:  

I. . 
  

II.  
  

III.  
  

IV.  
  

V.   
 

  
VI.  

  
  

PROCEDURES: PROC-XX-XXX (make link) 



                          Statewide Policy Manual 
 

1 

 
SUBJECT:      NUMBER:                            XXX-XX-XXX 

 
DIVISION:  EFFECTIVE DATE:              

 
 
APPROVED: 

 

 
POLICY/ 
PURPOSE: 

  

  
AUTHORITY:  
  
APPLICABILITY:  
  
ATTACHMENTS:  
  
DEFINITIONS:  
  
GUIDELINES:  
I.  
II.  
III.  
IV.  
V.   
VI.  
  
PROCEDURES: How is it actually done – list of steps 
STEP Responsible Party Action 
1.   
2.   
3.   

 

 
 

 
 




